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POLICY
Pre incident planning
 
This instruction rescinds In Orders 2000/25, Pre incident planning.
1.
Policy
 
Pre incident planning (PIP) is a tool firefighters can use to protect themselves and the community by gathering and compiling information about high risk occupancies that will assist them to reduce the impact of emergency incidents that may occur.
 
The PIP process is part of Zone resource planning.  The process is used by station crews and zone managers to agree on strategies to mitigate the risks identified in their areas.
 
A minimum of four new PIPs a year must be completed by each platoon at a 10/14 station.  Retained brigades must complete a minimum of four new PIPs a year.
2.
PIP database
 
Pre incident planning is managed using the PIP Database which is available on the Intranet Home Page and Station Portal.
 
Pre incident plans stored in the PIP Database can be:
 
        printed out and stored on fire appliances for use at incidents
 
        accessed by Incident Management Team members from their laptops
 
        linked to FireCAD so that turnout printouts show if there is a PIP for the address.
3.
Identifying hazards
 
Station Commanders are responsible for identifying the significant hazards in their area.
 
This should be considered in firstly in broad terms, rather than by individual risk, eg aged care facilities may be a hazard category within the station area, an individual nursing home is a risk with that hazard category.
 
Examples of hazard categories include:
 
        commercial buildings
        industrial complexes or buildings
        storage facilities
        transport infrastructure
        educational facilities
        health care facilities
        aged care facilities
4.
Prioritising the hazards
 
The Zone management team and the Station Commanders must consult and agree on a priority list of hazards and individual risks to be reviewed during the year.
 
Note:
Existing paper based PIPs be should reviewed and considered for entry into the PIP Database.
 
Station Commanders at permanent stations are to prioritise and divide the agreed list amongst platoons.  Station Commanders of Retained Brigades are to discuss their list with the Deputy Captain and the crew.
5.
Data collection
 
The Station Commander is responsible for contacting the building owner/manager and making an appointment to develop a PIP for their site.  Data collection should be done in consultation with the manager or occupier to ensure the information is accurate.
 
Download and print the ePIP data collection form from the PIP Database.  During the site visit, use the form to gather the data needed for the PIP.
6.
Ownership of PIPs
 
The officer or firefighter who logs into the PIP Database and creates the new PIP becomes its author and controls the PIP until it is approved.  Its ownership may then be transferred to another officer by using the Change owner option in the history field.  The history field automatically notes all amendments, changes of ownership and approvals associated with the PIP.
7.
Risks and precautions
 
When the PIP is created a number of generic risks and precautions fields will self populate.  These risks and precautions relate to firefighter safety.  The author of the PIP may add other risks and precautions specific to the site.
8.
Attachments
 
Additional information such as photos, plans or GIS images may be attached to PIPs in the Database. There is a link to the instructions on adding images to PIPs on the PIP main window.
 
There is no requirement to collect and add this additional information, but adding an image may avoid the need for a longer written explanation (‘a picture tells a thousand words’).  
9.
Approval process
 
When the PIP is complete the author marks the PIP ready for approval. An email can then be forwarded to your Duty Commander (cc to the Zone Commander), identifying the PIP number and requesting approval.
 
Duty Commanders and Zone Commanders have the authority to approve PIPs.  To approve the PIP:
 
        log into the PIP database
 
        search by PIP number (or by station, zone and platoon)
 
Note:
the PIP will be displayed in the ‘awaiting approval’ list
 
        review the data collected
 
        if necessary, validate the data with the author
 
        approve the PIP using the ‘mark approved’ link in the history field
 
        contact the author and tell them that their PIP has been approved and can be printed and stored on the pumper.
10.
Notifying other stations of new or revised PIPs
 
When creating the PIP the author must select stations to review the PIP. Normally this will be the adjoining stations, however hazmat, aerial and rescue stations may be selected for particular risks.  Once approved, the new PIP will appear on the approved list for the stations identified.
 
To find the PIPs flagged for review by your station, search on your station’s name using ‘notified’ in the drop down menu as a restriction.
11.
Reviewing PIPs
 
PIPs are automatically transferred to the ‘awaiting review’ list 12 months after approval.
 
Station Commanders are responsible for reviewing this list monthly.  To find the review list for your station search the PIP Database using ‘owner’ in the drop down menu as a restriction.  Any PIP awaiting review will appear on the awaiting review list.
 
Depending on the risk, another site visit may be required or a telephone call to the owner or manager to confirm the data previously collected is still valid.
 
Following the review the PIP will again require approval, in accordance with the procedure above.
12.
Help with PIPs
 
A number of links have been created in the system to provide assistance with PIPs.  For any particular assistance contact your Duty Commander.
 
Contact Officer:
Chief Superintendent Michael Guymer, Area Commander Metropolitan West, (02) 9621 6398

File Reference:
NFB/03265

 
 
 
PROCEDURE
 
Court statements
 
This instruction rescinds In Orders 2005/4, Court statements.
1.
Purpose of a court statement
The purpose of submitting a court statement is to provide evidence to a Coroner’s inquest or to a criminal or civil proceeding.
2
Why are statements required?
 
The NSW Coroner is charged, amongst other things, with the task of determining the circumstances surrounding fires and explosions and any resulting deaths or serious injuries. The Coroner’s role is to inquire into all the aspects of the incident so that recommendations can be made to limit the possibility of them occurring again.
 
The Police are required to gather information on fires, and submit a report to the Coroner, when:
 
        there is a fatality or serious injury,
 
        the property value or destruction exceeds $100 000 and/or the property is destroyed or damaged by an explosion,
 
        the fire is high profile or of special interest.
 
Note:  The Police may also ask for a statement if evidence of a crime is found.
 
NSWFB personnel, by the very nature of the work they perform, can provide key critical information to the Coroner which can be used to identify chronological events during an incident. Firefighters’ specialised skills and training in fire behaviour can also provide useful observations.
 
The court statement is used to provide relevant information to the Coroner, and outlines your actions and observations at the incident. Providing as much information as you can in a clear and concise manner may also mean you don’t have to attend court. If you do have to attend court, putting everything down clearly in your statement will help you recall the event and present your evidence in court in a professional manner.
3 When will I need to do a court statement?
 
You only need to do a court statement when you receive a formal request (e.g. a written or emailed request from:
 
        the Coroner,
 
        a member of the NSW Police Force (including the Office of the Director of Public Prosecutions), or
 
        a staff member from the Fire Investigation and Research Unit (FIRU).
 
Note:
Do not do a court statement if requested by a building owner/occupant, an insurance agency representative, or a private investigator.  Direct such requests to either FIRU or the Freedom of Information Officer.
 
If you were the first arriving officer at:
 
        a fire where the damage exceeds $100 000,

 
        a fire where the circumstances are unusual, or

 
        a fatal incident, 

 
it is highly likely you will be asked to provide a statement. After such incidents, it is strongly recommended that you make detailed notes in your incident notebook and in the AIRS comments section for reference.
 
When submitting the statement to FIRU, the person requesting the statement must be clearly identified so that the signed statements can be transmitted to the right addressee.
3.
Court statement template
 
The NSWFB has developed a Microsoft Word template for court statements which should be used when preparing a statement. This court statement template can be accessed in one of the following ways:
 
        The NSWFB template menu in Microsoft Word,

 
        Station Portal –in the Filing cabinet under ‘Court Statement’,

 
        FIRU intranet site – which can be accessed from the ‘Community Safety’ link on the intranet home page.

4.
How do I write a court statement?
 
Detailed guidelines for writing court statements are given in the Recommended practice for writing court statements, available on Station Portal. 

5.
How do I submit a completed statement?
 
When you have finished drafting your court statement, review it from start to finish, ensuring that the information you have provided is correct to the best of your recollection. 
 
When you are happy with the contents, forward your statement to FIRU by sending it as an attachment to an email.
 
The Duty Fire Investigator will review your statement. If necessary, they will either mark up suggested changes and email them back to you, or contact you by phone to discuss your statement. 
 
When the statement is finished, print four  copies of the statement.  Each copy of the statement must be individually signed on every page by yourself and by a witness. 
 
Note:
The witness does not have to put their address or telephone number on the statement.
 
Mail three signed court statements to:
 
FIRU Administrative Services Officer
Fire Investigation and Research Unit
NSW Fire Brigades
Locked Bag 12
Greenacre  NSW  2190
 
Never hand your statement directly to a Police Officer or any other agency.
 
Note:
The fourth copy of the statement is for you to keep as a reference should you ever be required to give evidence in court. 
 
Contact Officer:
Superintendent Chris Lewis, Manager Fire Investigation and Research, (02) 9742 7391

File Reference:
CHO/02437

 
 
 
TRAINING
 
Senior Firefighters Promotional Program results
 
The following Firefighters have completed all the prerequisite modules and achieved competency in Level 2 Incident Control Systems (ICS). They will be promoted to the rank of Senior Firefighter as follows:
 
Name
Date of Promotion

 

6524 D Daniels
30 June 2006
7336 S Wetherall
30 June 2006
7655 S Lubke
30 June 2006
8043 B Stevenson
30 June 2006
8071 P Nolan
30 June 2006
8227 P Nickel
10 August 2007
8260 T Gordon
2 November 2007
8317 S Jack
17 May 2008
8336 M Paddon
31 May 2008
8259 B Giles
9 September 2008
8385 M Hopcroft
1 November 2008
8414 S Bourke
13 December 2008
8429 D O’Brien
24 January 2009 
8431 J Kirkegard
24 January 2009
8435 M Turner
24 January 2009
8437 J Tout
24 January 2009
8453 A Walker
7 March 2009 
8533 E Jennison
27 June 2009
8575 A Duncan
8 August 2009
8583 S Porter
8 August 2009 
8618 K Moore
17 October 2009 
 
Correction

 
The Senior Firefighters Promotional Program results for 8361 W Haynes and 8630 A Picone in In Orders 2008/23, should have read:
 
8361 W Haynes
12 July 2008
8640 A Picone
31 October 2009
 
The Commissioner extends his congratulations to the successful candidates.
 
Contact Officers:
Paul Leary-Smith, Wayne Miller, Senior Firefighters Promotional Program Coordinators, (02) 9318 4852 or (02) 9318 4865

File Reference:
CHO/01918

 
 
ADMINISTRATIVE AND TECHNICAL SUPPORT STAFF NOTICES
Christmas/New Year period 2008/09
 
The following arrangements are to apply over the Christmas and New Year period.
 
In line with Premier’s Memorandum M2008-13 issued on 24 July 2008, managers are to maximise the taking of leave wherever possible during the Christmas/New Year period.  As a provider of front line services, the NSWFB will be required to provide minimal operations over the Christmas/New Year period.  
 
All support staff are strongly encouraged to take Annual or Flex leave during this period, within the limits of a minimum staffing arrangement to cover operational requirements.  Managers should liaise with staff in order to ensure that the provisions of the Memorandum are followed in this regard.
Public holidays
 
The Christmas and New Year public holidays for New South Wales will be observed on the following dates:
 
Thursday 25 December 2008
Christmas Day
 
Friday 26 December 2008
Boxing Day
 
Thursday 1 January 2009
New Year’s Day
The Public Service Holiday
 
All public service employees, subject to the provisions in enterprise arrangements, who are not entitled to a union picnic day or some other special day are eligible to take the public service holiday. This holiday is to be taken on Monday 29 December 2008.
 
To ensure that services to the public remain available, it may be necessary to direct some staff to work on the public service holiday.  Staff who are directed to work on that day are entitled to be absent from duty on one of the other working days between Boxing Day and New Year’s Day.
 
Where a staff member is directed to work on all of the working days between Boxing Day and New Year’s Day, they are entitled to be paid overtime at the ‘public holiday’ rate for work performed on the day determined as the public service holiday for the agency, Monday 29 December 2008.
 
Part time employees are entitled to be absent on the public service holiday and receive ordinary pay if they would normally have worked on that day.  Those who do not normally work on that day are not entitled to compensation.
Concessional leave
 
Employees may, subject to operational requirements and attendance at work on the morning of Wednesday 24 December 2008, be granted a half day concessional leave for that afternoon.
 
As in the past, the leave will commence at 1200 hours for officers working on standard time. However, in those cases where officers work flexible hours:
 
        if full-time, they must complete 3.5 hours duty before they are eligible for the concession;
 
        if part-time, they should work half their normal daily hours. In the case of part-time staff, the concession is only available to staff that normally work on the days in question.
 
For a member of staff to be entitled to the concession on the afternoon of Wednesday 24 December 2008, they must have been on duty on the morning of that day and worked 3.5 hours.
 
Employees who are directed to work the full day on Wednesday 24 December, are entitled to a half day’s leave on New Year’s Eve, so long as they are in attendance on that day and have completed 3.5 hours work.
 
If an employee is directed by the department to work full days on both Christmas Eve and New Year’s Eve, concessional leave may be granted by the department within one month of the Christmas-to-New Year period.

 
Note:
The concession cannot be combined with any other form of leave. 
 
Click here for further details of the provisions of the Personnel Handbook relating to Concessional Leave.
 
Contact Officer:
Victoria Kanicki, Industrial Officer, (02) 9265 2958

File Reference:
CHO/00766

 
 
 
 
PERMANENT FIREFIGHTERS NOTICES
Vacancy
Station Commander Richmond
 
Applications are invited from officers holding the rank of Station Officer for the position of Station Commander at 82 Station, Richmond, working the Special Roster.
 
An information package should be obtained before submitting an application.  Applications must address all the selection criteria.
 
Inquiries:
Superintendent Tony Grant, Zone Commander Metropolitan 
West 3, (02) 4782 2568 or 0408 210 233
 
Information packages: 
Tiffany Kinder, (02) 4782 2568
 
Applications to:
Manager Operational Personnel, NSW Fire Brigades, 
PO Box A249, Sydney South NSW 1232
 
Closing date:
2 January 2009
 
File reference:
STN/00082F
 
_______________________________
 
Appointments
 
The following appointments are subject to the provisions of the Government and Related Employees Appeal Tribunal Act 1980.  In some cases the maximum salary of the position may exceed the limit under which an appeal may be made to GREAT.  The 21 day period for appeal commences on the date of this In Order.

 
	 

 

Position

 
	 

 

No.
	 

 

Name
	 

 

Date of Decision

	Manager Operational Information
	6434
	E Salinas
	21 November 2008

	Manager Operational Research and Analysis
	5376
	G Boath
	21 November 2008

	Operator, Sydney Communication Centre
	8615
	S Scott
	16 November 2008

	Operator, Sydney Communication Centre
	8508
	M Starcic
	19 November 2008


 
Promotions
Inspector to Superintendent
 
6434
E Salinas
21 November 2008

5376
G Boath
21 November 2008

 
Retirements
 
4135
Chief Superintendent
P Rugg 
6 November 2008
4509
Station Officer
S Welch
20 November 2008 

4316
Senior Firefighter
R Capple
20 November 2008
4710
Station Officer
C Bishop
21 November 2008
 
 
 
RETAINED FIREFIGHTERS NOTICES
 
New members appointed to Brigades
 
A Muir
Warren
1 November 2008
S Baldry
Cootamundra
4 November 2008
W Koppel
Tenterfield
6 November 2008
S Knuth
Cessnock
7 November 2008
T Riley
Bathurst
7 November 2008
A Bellamy
Murrurundi
7 November 2008
A Melick
Gunnedah
11 November 2008
P Mulligan
Tamworth
11 November 2008
J Beirne
Corowa
12 November 2008
K Elvins
Doyalson
15 November 2008
A Halton
Doyalson
15 November 2008
L Shannon
Doyalson
15 November 2008
M Doolan
Leura
16 November 2008
S Shepherd
Leura
16 November 2008
A Burkill
Denman
18 November 2008
 
Appointed to Ranks
 
RetF G Reeder
Warragamba
Deputy Captain
28 October 2008
RetF G Guest
Coraki
Deputy Captain
1 November 2008
 
These appointments are subject to the provisions of the Government and Related Employees Appeal Tribunal Act 1980.  The 21 day period for appeal commences from the date of this In Order.
 
Transfers
 
RetF C Gallagher
Tenterfield            to
Oberon
1 June 2008
RetF R Nolan
Boolaroo
Singleton
26 August 2008
RetF L Schweitzer
Mortdale
Menai
31 October 2008
RetF M Collins
Kandos
Mudgee
18 November 2008
Resignations
 
RetF J Cardow
Grafton
12 August 2008
RetF B Scott
Bundanoon
14 September 2008
RetF A Thompson
Condobolin
3 October 2008
RetF C Rogers
Taree
15 October 2008
RetF D Redmond
Warren
31 October 2008
RetF S Bennett
Tarro
4 November 2008
RetF C Jones
Wangi Wangi
9 November 2008
RetF C Cannard
Cowra
14 November 2008
 
Retirement
 
RetF A Moss
Merrylands
9 October 2008
 
Transferred to Honorary List
 
RetF C Rogers
Taree
16 October 2008
 
 
 
 
 
 
 
 

Greg Mullins AFSM


Commissioner


21 November 2008

