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POLICY

Purchasing policy

This instruction rescinds In Orders 2008/12, Purchasing policy.
1.
Purpose

The purpose of this policy is to ensure that the NSWFB complies with the requirements of NSW legislation, including the Public Sector Management (Goods and Services) Regulation 2000, and directions published by the NSW State Contracts Control Board and NSW Treasury.

2.
Purchasing principles

There are a number of fundamental principles which must be followed in all purchasing. These principles are intended to ensure consistency in approach to purchasing and provide a basis on which all officers can make purchasing decisions in the best interest of the NSWFB.

Three important principles are:

· only purchase essential, approved, compatible and appropriate goods or services

· ensure open and effective competition, and

· obtain value for money.

Anybody performing a purchasing function must do so in an ethical manner, strictly in accordance with policy, and must employ methods which can withstand public scrutiny while providing potential suppliers with the opportunity to bid for NSWFB business on a fair and equitable basis. Additionally, the purchasing methods selected must be effective in terms of resources and results. Therefore, open and effective competition is the primary consideration.

To achieve this, the following general conditions should exist for a given purchase:

· timely availability of information to all prospective suppliers

· independence of action by buyer and seller

· availability to the NSWFB of alternative offers

· absence of bias and favouritism, and

· ease of competitive entry for new and small suppliers.

3.
The role of the Purchasing Officer

A Purchasing Officer is any person with the authority to purchase. It is the role of Purchasing Officers to arrange the efficient and effective procurement of any goods and services necessary to support NSWFB activities within the limits of their delegated authority, while ensuring full compliance with NSW Government and NSWFB purchasing and related policies, guidelines and directives.

4.
Delegations

The purchasing process is strictly controlled by various regulations, policies and directives which ensure action is taken:

· in the best public interest

· to stand up to public scrutiny

· to make the most efficient and effective use of public funds, and

· in line with the objectives and goals of the NSW Government and as dictated by the activities of the NSWFB.

To ensure that these criteria are met, each purchase and/or the expenditure it represents must be approved in terms of the applicable regulations and policies. Authority to give such approval is conferred by the Commissioner who devolves approval levels through the Delegations Manual.

5.
Items listed in ESCAT

Items listed in the Electronic Supply Catalogue (ESCAT) have been approved for purchase and use within the NSWFB. Supply arrangements have been made taking into account legislative and policy requirements. These items can usually be purchased by simply following the purchasing rules listed against each item without any additional considerations being taken into account.

6.
Items not listed in ESCAT

Items which do not appear in ESCAT may be obtained by applying this purchasing policy subject to the appropriate level of delegation. The following additional factors should be taken into account when considering this avenue of purchasing:

· If the function of the requirement can be performed by an item which appears in ESCAT, that item should be obtained.

· If the item does not appear in ESCAT and is of a substantial recurring nature, application for inclusion in ESCAT should be made using the Supply Catalogue Amendment Form available from Supply Services. Contact (02) 9742 7446 or (02) 9742 7448.

· If the item is of a substantial but not a recurring nature, contact Supply Services to ascertain if the requirement can be obtained under NSW Government Contract. 

· Premier’s Memorandum M2006-11, NSW procurement reforms, states: ‘Effective immediately, all agencies, other than State Owned Corporations, must use State Contracts Control Board whole-of-government contracts, where they are available, when procuring goods and services.’

7.
Financial thresholds for the purchase of not-in-contract goods and services

The State Contracts Control Board has approved, in terms of Clause 36 of the Public Sector Management (Goods and Services) Regulation 2000, the General Purchasing Delegations relating to the procurement of ‘not in contract’ goods and services. These have been adopted by the NSWFB and are effective from 1 April 2009.

7.1
Goods and services up to $3 000 in value 

Quotations are not required for not-in-contract goods and services subject to the following conditions:

(a)
rates being considered reasonable and consistent with normal market rates for items of a like nature, and

(b)
requirements not being split into components or succession of orders for the same goods or services for the purpose of enabling the goods/services to be obtained under the provisions of this delegation.

7.2
Goods and services over $3 001 and up to $30 000 in value

Not-in-contract goods and services over $3 000 and up to $30 000 in value can be procured by obtaining at least one written quotation subject to the following conditions:

(a)
rates being considered reasonable and consistent with normal market rates for items of a like nature, and

(b)
requirements not being split into components or succession of orders for the same goods or services for the purpose of enabling the goods/services to be obtained under the provisions of this delegation.

7.3
Goods and services over $30 001 and up to $250 000 in value

Not-in-contract goods and services over $30 000 and up to $250 000 in value can be procured by obtaining at least three written quotes.

7.4
Goods and services over $250 001 in value

Formal public tenders are to be called where the value of the intended purchase exceeds 
$250 000. Supply Services will arrange for these types of purchases in conjunction with the NSW Department of Commerce.

Separate thresholds apply to building and construction in accordance with the NSW Government’s Capital Project Procurement Manual.

7.5
Printing

The purchasing delegation financial thresholds detailed above for goods and services also apply to printing.

Note:
NSWFB currently has arrangements in place with SALMAT to provide printing, stock management and distribution for any printing requirements that have an ongoing supply component. Printing requirements of this nature can be arranged by contacting Supply Services (02) 9742 7443.

8.
General conditions

The following apply to all purchases regardless of value:

(a)
Monetary figures are inclusive of GST.

(b)
Goods and services are not to be obtained prior to a Purchase Order being raised. The NSWFB is not obliged to pay for goods and services without a formal written purchase authority. If in the case of extreme emergency where a Purchase Order is not immediately available, an order may be provided after the purchase is made. In these circumstances a written statement is to be provided explaining the circumstances.

(c)
Details of requirements of a repetitive nature should be referred to Supply Services so that consideration can be given to the arrangement of a contract if necessary.

(d)
Sections/Stations located in regional areas are able to make local purchases of up to $3 000 in value (inclusive of GST), irrespective of whether the items concerned are available in contract, provided that the local purchases are more advantageous. 

(e)
Large purchases require Director, Commissioner or Ministerial approval, unless they are of a recurring nature for which a period/term contract has been established and budget allocation made.

(f)
Branch/Section managers are encouraged to establish contracts for recurrent goods and services subject to compliance with the relevant legislation and observance of the limits imposed by the delegation of authority to incur/commit expenditure and with NSW Government and NSWFB guidelines.

(g)
Notwithstanding the above requirements, if any goods or services requirement is considered of a nature that may require additional expertise to achieve a satisfactory outcome, the matter should be referred to Supply Services.

Contact Officer:
Guy Tesoriero, Acting Assistant Director Contracts and Supply, 
(02) 9742 7441

File Reference:
SUP/00064

AWARDS

Crown Employees (NSW Fire Brigades Permanent Firefighting Staff) Award 2008 - matrix amendments and additions

[Distances amended for 80 Bundeena in In Orders 2009/11]

A number of amendments and additions have been made to the Relieving Matrices of the Award.

Matrix A – Relieving Matrix for the GSA – addition of new matrices

Changes and/or confirmation of Matrix A for the GSA distances and their dates of effect are as follows:

	Station
	Station
	Matrix distance
	New distance
	Date of effect

	43 Seven Hills
	84 Macquarie Fields
	58 km
	62 km
	22 October 2008

	42 Ryde
	101 Bonnyrigg Heights
	42 km / 56 km
	72 km
	9 December 2008


Listed below are the Matrix distances between stations for:

78 Station Dunheved

Unit 4, 38-40 Plasser Crescent, North St Marys NSW 2760, and 

71 Station Castle Hill

380 Old Northern Road, Castle Hill NSW 2154

80 Station Bundeena

48 Bundeena Drive, Bundeena NSW 2230

98 Station Cranebrook

137-139 Vincent Road, Cranebrook NSW 2749

The distances are effective as of: 

· 21 October 2008 for 78 Station 

· 17 June 2008 for 71 Station

· date of this In Orders for 80, 81, 82 and 98 Stations

	S
	1
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18

	78
	94
	94
	96
	89
	133
	59
	73
	76
	94
	113
	89
	95
	81
	73
	71
	83
	90

	71
	68
	68
	72
	73
	83
	83
	87
	54
	73
	86
	70
	77
	59
	51
	48
	61
	71

	80
	54
	54
	53
	46
	86
	61
	50
	43
	49
	55
	55
	47
	47
	49
	50
	57
	49

	98
	118
	122
	126
	116
	166
	83
	99
	112
	122
	126
	114
	124
	106
	98
	94
	106
	94


	S
	19
	20
	21
	22
	23
	24
	25
	26
	27
	28
	29
	30
	31
	32
	33
	34
	35

	78
	59
	98
	109
	84
	80
	121
	110
	112
	51
	88
	106
	63
	59
	11
	116
	89
	115

	71
	37
	95
	90
	62
	44
	75
	64
	83
	28
	66
	89
	42
	77
	55
	122
	64
	86

	80
	53
	37
	37
	50
	61
	65
	59
	46
	55
	44
	41
	49
	58
	77
	26
	41
	44

	98
	82
	120
	120
	106
	104
	146
	134
	128
	80
	124
	118
	86
	88
	31
	148
	116
	136


	S
	36
	37
	38
	39
	40
	41
	42
	43
	45
	46
	47
	48
	49
	50
	51
	52

	78
	102
	93
	91
	117
	100
	49
	74
	37
	115
	119
	85
	97
	59
	89
	110
	83

	71
	56
	37
	69
	85
	54
	41
	45
	30
	105
	109
	93
	98
	52
	29
	64
	61

	80
	58
	69
	52
	52
	60
	60
	55
	69
	29
	25
	43
	39
	56
	76
	68
	44

	98
	128
	118
	112
	124
	128
	68
	104
	66
	134
	140
	108
	118
	84
	112
	144
	102


	S
	53
	54
	55
	56
	57
	58
	59
	60
	61
	62
	63
	64
	65
	66
	67
	68
	69

	78
	106
	124
	57
	122
	41
	73
	75
	147
	97
	84
	23
	81
	63
	73
	49
	131
	126

	71
	60
	111
	37
	91
	28
	17
	28
	97
	51
	56
	34
	59
	29
	49
	20
	85
	80

	80
	57
	34
	58
	49
	60
	73
	64
	88
	60
	46
	87
	41
	55
	53
	60
	75
	71

	98
	144
	146
	82
	136
	66
	94
	88
	188
	124
	104
	62
	132
	82
	100
	78
	156
	144


	S
	70
	71
	72
	73
	75
	76
	77
	78
	79
	80
	81
	82
	83
	84
	85
	86
	87

	78
	126
	67
	50
	57
	109
	128
	4
	X
	82
	81
	44
	43
	33
	78
	65
	19
	107

	71
	90
	X
	32
	45
	51
	92
	67
	67
	97
	76
	56
	62
	37
	92
	44
	86
	122

	80
	51
	76
	59
	57
	88
	57
	80
	81
	67
	X
	93
	98
	86
	56
	52
	87
	75

	98
	132
	96
	76
	88
	136
	130
	34
	26
	116
	94
	32
	26
	44
	110
	104
	16
	117


	S
	88
	90
	92
	93
	94
	96
	97
	98
	101
	102
	248
	421
	489

	78
	95
	105
	87
	93
	56
	29
	23
	25
	47
	28
	98
	143
	58

	71
	111
	81
	104
	116
	14
	33
	43
	83
	70
	86
	126
	179
	125

	80
	74
	32
	67
	75
	83
	86
	73
	94
	63
	89
	155
	181
	185

	98
	108
	100
	102
	80
	80
	46
	50
	X
	69
	21
	94
	151
	58


The following stations may now be claimed on timesheets:

· 248 Station Camden – 129 Macarthur Rd, Elderslie 2570

· 421 Station Picton – 7 Margaret Street, Picton 2571

· 489 Station Warragamba – 3 Fourth Street, Warragamba 2752

The distances are as follows, and are effective from the date of this In Orders:

	248
	1
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13

	DISTANCE
	118
	119
	120
	111
	165
	34
	55
	84
	112
	121
	119
	107

	
	14
	15
	16
	17
	18
	19
	20
	21
	22
	23
	24
	25

	DISTANCE
	95
	93
	103
	117
	108
	103
	86
	97
	106
	122
	147
	135

	
	26
	27
	28
	29
	30
	31
	32
	33
	34
	35
	36
	37

	DISTANCE
	105
	93
	99
	93
	105
	53
	98
	103
	79
	102
	131
	135

	
	38
	39
	40
	41
	42
	43
	45
	46
	47
	48
	49
	50

	DISTANCE
	114
	117
	136
	77
	114
	91
	102
	101
	72
	85
	63
	135

	
	51
	52
	53
	54
	55
	56
	57
	58
	59
	60
	61
	62

	DISTANCE
	148
	93
	131
	111
	75
	111
	88
	119
	113
	181
	133
	77

	
	63
	64
	65
	66
	67
	68
	69
	70
	71
	72
	73
	75

	DISTANCE
	110
	83
	102
	112
	94
	167
	157
	114
	126
	90
	83
	171

	
	76
	77
	78
	79
	80
	81
	82
	83
	84
	85
	86
	87

	DISTANCE
	128
	95
	98
	48
	155
	127
	124
	115
	51
	80
	81
	30

	
	88
	90
	92
	93
	94
	96
	97
	98
	101
	102
	421
	489

	DISTANCE
	28
	91
	37
	11
	111
	113
	86
	94
	55
	78
	39
	69


	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	421
	1
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13

	DISTANCE
	169
	169
	169
	157
	225
	87
	101
	140
	167
	175
	171
	158

	
	14
	15
	16
	17
	18
	19
	20
	21
	22
	23
	24
	25

	DISTANCE
	147
	148
	161
	175
	164
	153
	137
	147
	164
	185
	199
	186

	
	26
	27
	28
	29
	30
	31
	32
	33
	34
	35
	36
	37

	DISTANCE
	155
	146
	149
	145
	153
	98
	141
	143
	127
	147
	179
	187

	
	38
	39
	40
	41
	42
	43
	45
	46
	47
	48
	49
	50

	DISTANCE
	169
	169
	187
	120
	166
	147
	156
	151
	123
	135
	105
	189

	
	51
	52
	53
	54
	55
	56
	57
	58
	59
	60
	61
	62

	DISTANCE
	195
	141
	180
	166
	127
	158
	139
	173
	167
	238
	181
	129

	
	63
	64
	65
	66
	67
	68
	69
	70
	71
	72
	73
	75

	DISTANCE
	149
	132
	151
	157
	145
	217
	207
	165
	179
	139
	119
	211

	
	76
	77
	78
	79
	80
	81
	82
	83
	84
	85
	86
	87

	DISTANCE
	177
	141
	143
	86
	181
	172
	169
	169
	94
	122
	140
	59

	
	88
	90
	92
	93
	94
	96
	97
	98
	101
	102
	248
	489

	DISTANCE
	67
	143
	77
	57
	163
	166
	139
	151
	99
	137
	41
	89

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	489
	1
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13

	DISTANCE
	143
	144
	149
	137
	188
	66
	81
	109
	141
	153
	139
	135

	
	14
	15
	16
	17
	18
	19
	20
	21
	22
	23
	24
	25

	DISTANCE
	123
	116
	117
	129
	134
	109
	118
	127
	127
	129
	172
	158

	
	26
	27
	28
	29
	30
	31
	32
	33
	34
	35
	36
	37

	DISTANCE
	138
	98
	129
	125
	114
	66
	65
	127
	110
	136
	155
	149

	
	38
	39
	40
	41
	42
	43
	45
	46
	47
	48
	49
	50

	DISTANCE
	139
	148
	157
	75
	119
	87
	137
	136
	104
	109
	70
	143

	
	51
	52
	53
	54
	55
	56
	57
	58
	59
	60
	61
	62

	DISTANCE
	167
	118
	153
	145
	97
	142
	94
	125
	120
	216
	155
	101

	
	63
	64
	65
	66
	67
	68
	69
	70
	71
	72
	73
	75

	DISTANCE
	89
	110
	112
	129
	101
	186
	178
	147
	125
	95
	83
	165

	
	76
	77
	78
	79
	80
	81
	82
	83
	84
	85
	86
	87

	DISTANCE
	158
	57
	58
	90
	185
	89
	88
	107
	89
	83
	43
	87

	
	88
	90
	92
	93
	94
	96
	97
	98
	101
	102
	248
	421

	DISTANCE
	82
	122
	91
	67
	108
	104
	79
	58
	58
	38
	70
	90


Matrix B – Relieving Matrix for the Newcastle and Surrounding Areas (including Central Coast)

Changes and/or confirmation of Matrix B for Newcastle and Surrounding Areas and their dates of effect are as follows:

	Station
	Station
	Matrix distance
	New distance
	Date of effect

	75 Berowra
	434 Hamlyn Terrace
	115 km
	134 km
	5 February 2009


	 Stn
	228
	245
	292
	304
	340
	341
	351
	434
	450
	459
	460
	470
	505
	509

	228
	X
	54
	45
	40
	62
	46
	18
	26
	54
	37
	23
	39
	14
	31

	245
	54
	X
	10
	86
	105
	88
	41
	27
	99
	64
	35
	12
	53
	78

	292
	45
	10
	X
	80
	96
	80
	51
	23
	102
	91
	42
	24
	32
	68

	304
	40
	86
	80
	X
	31
	15
	35
	61
	17
	16
	42
	67
	45
	9

	340
	62
	105
	96
	31
	X
	27
	63
	89
	37
	48
	67
	100
	46
	31

	341
	46
	88
	80
	15
	27
	X
	48
	68
	31
	29
	54
	81
	51
	14

	351
	18
	41
	51
	35
	63
	48
	X
	41
	42
	23
	9
	35
	27
	41

	434
	26
	27
	23
	61
	89
	68
	41
	X
	86
	75
	43
	15
	14
	56

	450
	54
	99
	102
	17
	37
	31
	42
	86
	X
	23
	49
	76
	65
	25

	459
	37
	64
	91
	16
	48
	29
	23
	75
	23
	X
	30
	57
	44
	23

	460
	23
	35
	42
	42
	67
	54
	9
	43
	49
	30
	X
	27
	33
	48

	470
	39
	12
	24
	67
	100
	81
	35
	15
	76
	57
	27
	X
	28
	66

	505
	14
	53
	32
	45
	46
	51
	27
	14
	65
	44
	33
	28
	X
	39

	509
	31
	78
	68
	9
	31
	14
	41
	56
	25
	23
	48
	66
	39
	X


Note:  all distances are return distances.
Retrospective claims may be made on Miscellaneous Vouchers and should show old kilometre distance, new kilometre distance, date travelled and difference between old and new kilometre distances. All claims should be signed by an Inspector and be submitted in line with existing procedures for payment.

All copies of the Matrices should be adjusted accordingly.  These corrections have the concurrence of the Fire Brigade Employees’ Union.

An updated version of Matrices to Crown Employees (NSW Fire Brigades Permanent Firefighting Staff) is now available on the intranet under Human Resources > Awards and Agreements > Firefighters > Matrices to Crown Employees (NSW Fire Brigades Permanent Firefighting Staff) Award 2008.

Contact Officer:
Victoria Kanicki, Industrial Officer, (02) 9265 2958

File Reference:
CHO/01665

TRAINING

Senior Firefighters Promotional Program results

The following Firefighters have completed all the prerequisite modules and achieved competency in Level 2 Incident Control Systems (ICS). They will be promoted to the rank of Senior Firefighter as follows:

Name
Date of Promotion

5432
R Tanner  
30 June 2006

6700
R Pickup
30 June 2006

7062
W Blundell
30 June 2006

8052
R Johnson
30 June 2006

8133
M Murphy
9 February 2007

8178
J Casey
1 June 2007

8397
M Packham
1 November 2008

8392
G Nagle
3 November 2008

8407
A Madden
13 December 2008

8409
N Henness
13 December 2008

7842
R Spillane
18 December 2008

8443
M Fugle
7 March 2009

8456
P Davison
7 March 2009

8468
A Phillips
11 April 2009

8546
S Bonsall
27 June 2009

8559
G Fleming
27 June 2009

The Commissioner extends his congratulations to the successful candidates.

Contact Officers:
Paul Leary-Smith or Wayne Miller, Senior Firefighters Promotional Program Coordinators, (02) 9318 4865 or (02) 9318 4852

File Reference:
NFB/03756

RESTRUCTURE

False Alarm Reduction Unit renamed Building Compliance Unit 

1.
Change of name

In Orders 2007/3 described the restructure of the Community Safety Division.

On 15 May 2009, the False Alarm Reduction Unit will officially change its name to the Building Compliance Unit. The reporting structure remains unchanged.

The Manager’s position title is now Manager Building Compliance Unit and is currently occupied by Superintendent Warwick Isemonger.

2.
Reason

The False Alarm Reduction Unit was created and funded initially for a two year term to develop and implement strategies for the reduction of avoidable false alarms. The success of the project saw its term extended.

The ongoing importance of reducing the high number of false alarms warrants a continued effort. An expanded role for the unit is desirable given the close links between ensuring installed fire safety systems meet all regulatory requirements and the need to minimise avoidable false alarms.

3.
Role

The Building Compliance Unit will continue to fulfil all the functions of the False Alarm Reduction Unit. In addition, it will progressively take responsibility for managing the NSWFB’s role in ensuring fire safety requirements are met in buildings once they are occupied, ie once an occupation certificate has been issued and is current under the Environmental Planning and Assessment Act 1979. 

The Structural Fire Safety Unit will manage the NSWFB role in ensuring the type and standard of performance of fire safety measures meet community expectations. This is achieved by contributing to the development of the Building Code of Australia and relevant Australian Standards so that they are fit for purpose and that relevant provisions are properly applied throughout the design and development process.

4.
Contact details

Building Compliance Unit


NSW Fire Brigades

Amarina Avenue

Locked Bag 12

Greenacre NSW 2190

Ph:
(02) 9742 7400

Fax:
(02) 9742 7483

Contact Officer: 
Chief Superintendent Greg Buckley, Assistant Director Built Environment and Research, (02) 9742 7410

File Reference:
DRM/POL/000096

GENERAL

Delegations Manual update

1.
Changes to the Delegations Manual

The Delegations Manual has been updated to incorporate:

· the new position of Director Finance and Information Technology

· changes to financial delegations for the Community Safety Directorate

· updates to position titles.

2.
Availability

The latest version of the Delegations Manual is available on Station Portal.

In line with the Information distribution policy in In Orders 2004/21, the Delegations Manual is no longer distributed in hard copy.  Users should always check the electronic version on the Intranet for up to date information.

3.
Further information

For enquiries about the policies and procedures relating to a delegation, contact your supervisor.  If questions remain, the manager of the section responsible for the policy or procedure should be contacted.  For example, personnel issues are handled by Human Resources Managers and the Assistant Director Operational Personnel.  Finance issues are the responsibility of Finance Managers.

Contact Officer:
Anne Pickles, Manager Information Coordination, (02) 9265 2971

File Reference:
NFB/00170

ADMINISTRATIVE AND TECHNICAL STAFF NOTICES

Vacancies

Manager, Injury Management, Clerk Grade 11/12

Position No: 740003.  Clerk Grade 11/12, HR - Health and Safety Branch, Sydney. Permanent full-time.  Total remuneration package valued to $121,562 pa including salary ($95,253 – $110,160), employer’s contribution to superannuation and leave loading.

We have an outstanding opportunity in a support role for a motivated and experienced, Injury Manager to join our team of Health and Safety professionals.

Duties: Working within the NSW Workers Compensation Legislation, the Manager, Injury Management will be responsible for providing strategic leadership across return to work systems, workers compensation, death and disability claims, injury management advice and expertise to ensure consistent and professional management of injuries within the NSW Fire Brigades.

Selection criteria: Experience and comprehensive knowledge of injury management and workers compensation legislation, coupled with demonstrated experience across return to work and claims management areas. Proven success at a senior management level with the demonstrated capacity to promote change and deliver improved injury management performance outcomes. Excellent analytical problem solving skills with the ability to generate innovative solutions to complex problems in the injury management environment. Excellent communication skills with a proven capacity for successful leadership in injury management and stakeholder consultation. Proven ability to develop, implement and evaluate injury management initiatives; devise and use relevant performance measures and analyse performance outcomes. Demonstrated ability to lead strategic development and implementation of injury management policies and programs for NSW Fire Brigades with an understanding of industry trends. 

Enquiries:
Kathryn Heiler, (02) 9265 2642

Information packages:
Lee Barlow, (02) 9265 2936, lee.barlow@fire.nsw.gov.au 

Applications to:
Personnel Services Coordinator, NSW Fire Brigades, PO Box A249, Sydney South NSW 1232, or kerry.brown@fire.nsw.gov.au.  Applications must be MS Word compatible.

Closing date:
5 June 2009

Manager Systems and Performance, Clerk Grade 9/10

Position No: 740510. Clerk Grade 9/10, Health and Safety, Sydney. Permanent full-time.  Total remuneration package valued to $100,147 pa including salary ($82,356 - $90,754), employer’s contribution to superannuation and leave loading.

Duties: Coordinates the implementation and management of the information systems and processes of the Health and Safety Branch, ensuring the quality, integrity, security and ease of retrieval of information.  Facilitates data analysis of health risks and monitors key performance indicators 

Selection criteria: Demonstrated capacity to manage and maintain health information systems. Proven ability to conduct high-level research, data analysis and reporting, preferably in a medical/health environment. Substantial skill and experience in database and document management within a large organisation. Demonstrated team leadership experience combined with proven ability to build effective teams by good motivation and management techniques. High level oral and written communication and interpersonal skills including demonstrated communication, negotiation, influencing and conflict resolution skills to deal tactfully and effectively with people at all levels. Knowledge of the Health Records and Information Privacy Act 2002, the Privacy and Personal Information Protection Act 1998 and the State Records Act 1998. Demonstrated ability to develop effective relationships with and influence key stakeholders at all levels in a large organisation and externally. Relevant tertiary qualifications and or equivalent experience.

Enquiries:
Kathryn Heiler, (02) 9265 2642

Information packages:
Lee Barlow, (02) 9265 2936, lee.barlow@fire.nsw.gov.au
Applications to:
Personnel Services Coordinator, NSW Fire Brigades, PO Box A249, Sydney South NSW 1232, or kerry.brown@fire.nsw.gov.au. Electronic applications must be MS Word compatible.

Closing date:
5 June 2009

Senior Recruitment Officer, Clerk Grade 7/8

Position No: 742005. Clerk Grade 7/8, Head Office. Temporary full–time for a period of up to 12 months. Total remuneration package valued to $88,249 pa including salary ($72,247 – 79,972), employer’s contribution to superannuation and leave loading.

Duties: The position assists the Manager in the provision of recruitment services, provides advice and drives good practice in the field of recruitment ensuring that related NSW Government and NSWFB policies, systems and reporting requirements are implemented.
Selection criteria: Working with a team, proven experience in the provision of large scale recruitment campaigns and in the delivery of outcomes in an efficient and timely manner.  Sound knowledge of employment and human resource related legislation, industrial instruments and statutory requirements, and current recruitment trends and issues.  Sound experience and/or training in human resources or similar and experience in the development of recruitment strategies.  Good interpersonal, consultation and communication skills with proven ability to maintain effective stakeholder relationships and client networks.  Good analytical, conceptual and problem solving skills. Capacity to develop and maintain technical skills in the recruitment area and knowledge of recruitment trends, including e-recruitment. Good knowledge of and experience in computer based applications (eg Word, Excel etc).
Note:  This is a temporary position under Section 27 or Section 86 of the Public Sector Employment and Management Act 2002  for a period of up to 12 months.
Inquiries:
Annabel Daley, (02) 9265 2940, annabel.daley@fire.nsw.gov.au
Information packages:
Vi Doncevski, (02) 9265 2625, vi.doncevski@fire.nsw.gov.au
Applications to:
Personnel Services Coordinator, NSW Fire Brigades, PO Box A249, Sydney South NSW 1232 or kerry.brown@fire.nsw.gov.au. Electronic applications must be MS Word compatible

Closing date:
1 May 2009

Fleet Transport Assistants

Position Nos: 941013 and 941015. Logistics Support Directorate, Greenacre, Sydney.  Temporary full-time.  Total remuneration package valued up to $51,860 pa including salary ($45,659 - $46,996), employer’s contribution to superannuation and leave loading.

Duties: Responsible for the transportation of vehicles and equipments between locations as directed by the Fleet Operations Officer.

Selection criteria:  Extensive driving experience, including articulated units and heavy transport vehicles.  Demonstrated working knowledge of HIAB (type) on-board cranes, towing and tilt tray trucks.  Driver’s licence Class HC is essential for this position, as is a good driving record.  Ability to clean and service Fleet vehicles.  Willingness to undertake additional training.  Entry level computer skills for data entry.  Must be available to work shifts, overtime, on-call work and travel within the State for a period of up to 5-6 days at a time.

Note: Temporary positions are offered in terms of section 27 of the Public Sector Employment and Management Act 2002 with the possibility of permanency.

Enquiries:
Fleet Operations Officer, (02) 9742 7359, 
Fleet-Officer.NSWFB@fire.nsw.gov.au
Information packages:
May Levy, (02) 9742 7455, may.levy@fire.nsw.gov.au
Applications to:
HR and Administration Manager, NSW Fire Brigades, Locked Bag 13, Greenacre NSW 2190, or may.levy@fire.nsw.gov.au
Closing date:
22 May 2009

PERMANENT FIREFIGHTERS NOTICES

Vacancies

Assistant Director Preparedness and Response

Applications are invited from officers holding the rank of Chief Superintendent or Superintendent for the position of Assistant Director Preparedness and Response.

An information package should be obtained before submitting an application.  Applications must address all the selection criteria.

Inquiries:
Assistant Commissioner Mark Whybro, Director Specialised Operations, (02) 9265 2713

Information packages:
Linda Shuttleworth, (02) 9265 2768

Applications to:
Manager Operational Personnel, NSW Fire Brigades, 
PO Box A249, Sydney South NSW 1232

Closing date:
26 June 2009

File reference:
CHO/03132

Operator, Sydney Communication Centre

Applications are invited from Firefighters holding the ranks of Qualified Firefighter or Senior Firefighter for Operator positions that are or may become available in the Sydney Communication Centre.

The appointment will be for a minimum of two years.

Operators are responsible to the Supervisor for carrying out duties and tasks required to maintain a high standard of service in call taking, dispatching and notification of incidents.

The position attracts an allowance of $281.44 per fortnight which is superable.

Appointment will involve an interview by a selection panel, a work assessment and successful completion of a training course by the selected applicant.  An information package must be obtained before submitting an application.  An application form included in the information pack is to be completed in full.

An eligibility list may be created for a period of twelve months for vacancies which may occur during this period.

Inquiries:
Response Coordinator A, B, C or D, (02) 9318 4354

Information packages:
Jenny Rabey, (02) 9318 4351, Jennifer.Rabey@fire.nsw.gov.au
Applications to:
Manager Operational Personnel, NSW Fire Brigades, 
PO Box A249, Sydney South NSW 1232

Closing date:
26 June 2009

File reference:
CHO/01862

_______________________

Appointments

The following appointments are subject to the provisions of the Government and Related Employees Appeal Tribunal Act 1980.  In some cases the maximum salary of the position may exceed the limit under which an appeal may be made to GREAT.  The 21 day period for appeal commences on the date of this In Order.

	Position


	No.
	Name
	Date of Decision

	Zone Commander Regional North 3
	6555
	P Harlock
	15 May 2009


Promotions

Inspector to Superintendent

6555
P Harlock
15 May 2009

Station Officer Level 2 to Inspectors

7166
G Moore
15 May 2009

7577
K Lambert
15 May 2009

6828
D Spek
15 May 2009

6557
M McGuire
15 May 2009

Station Officer Level 1 to Station Officer Level 2


7400
J Poulos
27 April 2009

Firefighter Level 2 to Qualified Firefighter 


9047
A Frank
28 April 2009

Firefighter Level 1 to Firefighter Level 2


9206
G Little
30 March 2009

Resignations

8499
Qualified Firefighter
D Shields
23 April 2009

8838
Qualified Firefighter
D Johnson
30 April 2009

Retirements

5527
Station Officer
C Taylor
7 May 2009

5869
Senior Firefighter
K Duesing
7 May 2009

RETAINED FIREFIGHTERS NOTICES

New members appointed to Brigades

J Love
Corrimal
27 April 2009

K Champman
Warren
1 May 2009

B Hancock-Kelvin
Wallsend
1 May 2009

A Judd
West Wyalong
1 May 2009

M Liebich
Temora
1 May 2009

J Morton
Brewarrina
1 May 2009

S Parish
Charlestown
1 May 2009

A Steadman
Brewarrina
1 May 2009

B Tanga
Brewarrina
1 May 2009

L Barrett
Nowra
4 May 2009

L Moylan
Moree
4 May 2009

A Brown
Warren
8 May 2009

A Howlett
Balgownie
8 May 2009

J Andrikopoulos
Merewether
11 May 2009

B Hall
Merrylands
11 May 2009

C Nanopoulos
Merrylands
11 May 2009

B Roberts
Turvey Park
15 May 2009

Relinquishment of Ranks

RetF M Philpott
Molong
Captain
1 April 2009

RetF G McLoughney
Paxton
Captain
6 April 2009

RetF G Edensor
Bowral
Deputy Captain
30 April 2009

RetF R Daly
Tumbarumba
Captain
1 May 2009

Appointed to Ranks

RetF A Dawes
Dorrigo
Deputy Captain
16 April 2009

RetF G Stewart
Sawtell
Deputy Captain
16 April 2009

RetF G Elliott
Gundagai
Captain
20 April 2009

RetF M Sincock
Barham
Deputy Captain
15 May 2009

These appointments are subject to the provisions of the Government and Related Employees Appeal Tribunal Act 1980.  The 21 day period for appeal commences from the date of this In Order.

Transfers

RetF T Bobako
Murrurundi           to
Lightning Ridge
1 May 2009

RetF G McLoughney
Paxton
Cessnock
6 May 2009

Resignations

RetF G Thorburn
The Entrance
3 April 2009

RetF J Grossman
Broken Hill South
8 April 2009

RetF A Boyton
Queanbeyan
23 April 2009

RetF D Raju
Telarah
24 April 2009

RetF R De Vita
Kurri Kurri
1 May 2009

RetF C Fuller
Kempsey
1 May 2009

RetF R Laws
Dorrigo
1 May 2009

RetF B Sinclair
Dorrigo
1 May 2009

RetF A Hardisty
Doyalson
3 May 2009

RetF A Gregg
Braidwood
6 May 2009

RetF K Sawczynski
Armidale
8 May 2009

Retirements

RetF J Fitness
Lambton
30 April 2009

RetF J Lamb
Corrimal
9 May 2009

Transferred to Honorary List

RetF A Boyton
Queanbeyan
24 April 2009

RetF J Fitness
Lambton
1 May 2009

RetF C Fuller
Kempsey
2 May 2009

RetF K Sawczynski
Armidale
9 May 2009

RetF J Lamb
Corrimal
10 May 2009


Greg Mullins AFSM


Commissioner


15 May 2009
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