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Current national security alert level: Medium

The Commissioner records with regret the death of 412003 Retained Firefighter Barry Calder of 412 Orange Fire Brigade on 26 December 2009.
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PROCEDURE

Station Inventory Management System - 2010 calendars

1.
Introduction

During the first two weeks of December 2009 all stations should have received a package with their 2010 Station Inventory Management System (SIMS) calendars and new SIMS worksheets.

2.
Calendars

All stations must ensure that they have received the correct calendars for all appliances attached to their station. 

A delivery receipt form has been included in each package. Station Commanders must ensure this form is completed and clearly identified with the station name and number. 

If you have received an incorrect calendar or insufficient calendars for all appliances, note this on the form and contact the SIMS Manager immediately to rectify the anomalies. 

Fax the form to the Equipment Development Unit on (02) 9742 7484.

Remove all 2009 calendars from the SIMS board and archive them at the station for the next 12 months before disposing of them by recycling.

3.
Worksheets

There is a combination of 13 new and amended worksheets in each package.

Station Commanders must update their SIMS boards with these worksheets and use only those that are relevant to their stations and appliance(s). File any worksheets not required at the station for future reference.

4.
Website

The SIMS intranet site has been upgraded. It can be accessed via Station Portal or at http://home:81/Intranet2/sims/. All calendars, worksheets, appliance recommended practices and inventories can be downloaded from here as required.

5.
Further information

If your station has not received its 2010 calendar package, or if you have any enquiries, contact the SIMS Manager at the Equipment Development Unit.

Contact Officer:
John Bugden, SIMS Manager,(02) 9742 7157

File Reference:
EDU/00194 
ADMINISTRATIVE AND TECHNICAL SUPPORT STAFF NOTICES

Vacancy

Senior Administrative Officer, Clerk 5/6 (2 positions)

Position No: 954868, 954869.  Emergency Management Division, Sydney. Permanent full-time. Total remuneration package valued up to $80,503, including salary ($66,116 - $72,952), employer’s contribution to superannuation and leave loading.

Duties:  The Senior Administration Officer position is a project-based role and it facilitates the delivery of administrative, financial and employee services within the directorate. It ensures that these services are implemented consistently and that opportunities for improvement are identified and implemented. The position provides administrative support to directorate-wide business improvement projects and provides executive support to the Director.

Selection criteria:  Demonstrated ability to review processes and manage improvement projects in an administrative environment. Experience in project management support. Well developed verbal and written communication skills. Proven experience in identifying, prioritising and progressing concurrent tasks within strict deadlines and with a high degree of confidentiality and flexibility. Demonstrated experience in executive level support. Advanced computer skills especially word processing and spreadsheets. Sound knowledge and experience of employee services, finance and payroll functions.

Inquiries:
A/Deputy Commissioner Mark Brown, 0408 421 038, mark.brown@fire.nsw.gov.au 

Information packages:
Geoff Court, 0419 433 729, geoff.court@fire.nsw.gov.au
Applications to: 
Personnel Services Coordinator, NSW Fire Brigades, 
PO Box A249, Sydney South NSW 1232, kerry.brown@fire.nsw.gov.au or online at www.jobs.nsw.gov.au.  Electronic applications must be MS Word compatible

Closing date:
22 January 2010

PERMANENT FIREFIGHTERS NOTICES

Vacancies

Instructor Recruit Training

Applications are invited from operational personnel for the position of Instructor Recruit Training, Operational Support Level 2, at Alexandria.

An information package should be obtained before submitting an application.  Applicants must address all the selection criteria.

Inquiries:
Station Officer Rod Chetwynd, Manager Recruit Training, 
(02) 9318 4305

Information Packages:
Alexandra Broder, (02) 9318 4399

Applications to:
Manager Operational Personnel, NSW Fire Brigades, 
PO Box A249, Sydney South NSW 1232

Closing date:
19 February 2010

File Reference:
CHO/01896

Station Commander Bowral

Applications are invited from officers holding the rank of Station Officer for the position of Station Commander at 234 Station Bowral, working the special roster.

An information package should be obtained before submitting an application.  Applications must address all the selection criteria.

The successful applicant may apply for the conditions contained in Clause 29 of the Crown Employees (NSW Fire Brigades Permanent Firefighting Staff) Award 2008.  Contact the Manager Operational Personnel for inquiries on Award conditions and any entitlements.

Inquiries:
Superintendent David Lewis, Zone Commander Regional South 2, (02) 4822 9395

Information packages:
Terri Mitchell , Zone Administration Officer, (02) 4822 9395

Applications to:
Manager Operational Personnel, NSW Fire Brigades, 
PO Box A249, Sydney South NSW 1232

Closing date:
19 February 2010

Appointment

The following appointment is subject to the provisions of the Government and Related Employees Appeal Tribunal Act 1980.  In some cases the maximum salary of the position may exceed the limit under which an appeal may be made to GREAT.  The 21 day period for appeal commences on the date of this In Order.

	Position


	No.
	Name
	Date of Decision

	Duty Commander Regional North 2
	6940
	G Lewis
	22.12.09


Promotions

Firefighter Level 2 to Qualified Firefighter

9156
D Smith
8 December 2009

9163
D Williamson
18 December 2009

Firefighter Level 1 to Level 2


9291
K Smith
23 November 2009

9296
C Smith
4 January 2010

9298
G Stephens
4 January 2010

9300
R Taylor-Ware
4 January 2010

9301
H Sutton
4 January 2010

9303
T Duffey
4 January 2010

9305
L Mulder
4 January 2010

9307
G Gibbons
4 January 2010

9308
C Allen
4 January 2010

9309
R Ashton
4 January 2010

9311
T Chalmers
4 January 2010

9313
B Gaudin
4 January 2010

9314
C Coughlan
4 January 2010

9315
D Beerwald
4 January 2010

RETAINED FIREFIGHTERS NOTICES

New members appointed to Brigades

900484
B McDonald
Mortdale
15 December 2009

900495
S Kirkwood
Unanderra
23 December 2009

900492
R Sisa
Lightning Ridge
24 December 2009

900487
A Sweeney
Jerilderie
1 January 2010 

900486
M Kent
Jerilderie
1 January 2010

900490
S Chisholm
Turvey Park
1 January 2010

Appointed to Rank

521764
RetF P Murray
Taree
Captain
8 December 2009

This appointment is subject to the provisions of the Government and Related Employees Appeal Tribunal Act 1980.  The 21 day period for appeal commences from the date of this In Order.

Resignations

520268
RetF B Falkner
Murwillumbah
30 November 2009

522124
RetF J Cox
Doyalson
16 December 2009

522129
RetF L Palmer
Griffith
17 December 2009

520631
RetF N Coxall
Glen Innes
1 January 2010

Retirement

398054
RetF O De Smeth
Narooma
13 November 2009


Greg Mullins AFSM


Commissioner


8 January 2010






8 January 2010
Page 6

