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HONOURS

Australian Fire Service Medals

The Australian Fire Service Medal was established by Her Majesty the Queen in 1988 to recognise distinguished service by members of Australian fire services.

The Medal is part of the Australian Honours system. Recipients of this award are entitled to use the post-nominals AFSM.

In the Queen’s Birthday Honours 2010, medals were awarded to the following members of the NSW Fire Brigades:

Chief Superintendent Robert McNeil AFSM, Acting Assistant Director Specialised Operations

Superintendent Christopher Jurgeit AFSM, Manager Fire Safety

Station Officer John McNamara AFSM, Acting Deputy Manager Bushland Urban Interface I-Zone

Captain James Flynn AFSM, Tenterfield Fire Brigade

Captain Allan Carey AFSM, Yass Fire Brigade

Congratulations are extended to these members on their well deserved awards.

Contact Officer:
Chief Superintendent John Denny AFSM, Staff Officer to the Commissioner, (02) 9265 2678

File Reference:
NFB/00139

POLICIES

Radio codes for automatic fire alarms 

This instruction rescinds In Orders 2006/3, Radio Codes for AFA false alarms.
1.
Introduction

The 700 automatic fire alarm (AFA) radio codes have been revised.

The 700 radio codes identify AFA types. These codes are used by the NSWFB Officer-in-Charge to send Stop messages to the Communication Centre at the conclusion of incidents involving AFA-reported alarms.

The 700 codes were revised to:

· Align nationally and better reflect conditions found at any AFA incident.

· Improve false alarm reporting including future electronic AIRS reporting.

· Assist the NSWFB’s false alarm reduction program.

For the first time a code has been included for the instance where an AFA call is to an actual fire.  This is code 100 corresponding to the AIRS series for actual fires. This will assist in obtaining more accurate information in relation to all AFA calls. This code is designed to be used where a fire is actively burning at a premise that we have been alerted to by the activation of an AFA or Manual Call Point.  It is not intended to be used where cooking has been left unattended and the occupant is still present.

The new AFA codes are effective from 1 July 2010, 1000 hrs. A new orange laminated sheet of the AFA false alarm stop codes, Version E, rescinding the previous versions, is currently being distributed to all stations.

2.
Using the 700 codes

· The Officer-in-Charge continues to be responsible for ensuring the appropriate 700 series code, or 100 code in the case of a fire, is transmitted to the Communication Centre as part of the Stop message for all AFA initiated incidents.

· ComCen Operators will continue to enter these codes into the FireCAD system.

· Stop codes are sent automatically to AIRS reports to identify the incident.

· In the event of a fire where the alarm has been raised by an AFA, the 100 code must be sent together with an informative Stop message. The code will be passed to AIRS but needs to be updated to reflect the nature of the incident when completing the AIRS report on return to station.

· Failure to transmit the correct code means that underlying problems with affected alarm systems will not be correctly identified and initiatives to reduce false alarms by the Building Compliance Unit (BCU) will be hampered.

· The Commissioner has discretion to waive false alarm charges. A waiver may be granted where the premises undertakes an initiative to manage or reduce the incidence of AFA false alarms.

3.
Cooking fumes – false alarm or fire?

The Officer-in-Charge at an incident in which an AFA was activated by cooking fumes (such as burnt toast) must make a determination as to whether that alarm is a false alarm or an actual fire. The distinction is made as follows:

· If the cooking fumes occur with flaming it is an actual fire. Send a Stop Code of 100.
· If the cooking fumes occur without flaming it is a false alarm. The AFA activation is considered avoidable by appropriate design or management by the premises owner or occupier. At the end of such an incident send a Stop Code 756.

4.
False alarm stop codes for automatic fire alarms

	AFA reported  Fire



	100
	An actual fire reported by the activation of an AFA detection or fire sprinkler system
	Non chargeable

	AFA false alarms – other

	702
	Alarm operated due to extreme weather conditions – rain, storm, lightning, thunder, dust, flood, rainwater leaking onto detector, etc
	Non chargeable

	706
	Council or water supply authority causes pressure fluctuation through water mains
	Non chargeable

	707
	Alarm operated due to power surge/spike or short circuit, blackout
	Non chargeable

	MALICIOUS/ MISCHIEVOUS FALSE ALARM

	711
	Malicious false alarm – eg activation of Break Glass Alarm or Manual Control Point

(See code 762 for accidental or good intent calls)
	Chargeable

	SUSPECTED MALFUNCTIONS

	731
	Sprinkler suspected malfunction – eg loss of pressure and equipment faults
	Chargeable

	732
	Smoke detector suspected malfunction – eg continuous or intermittent fault in detector or FIP (defective apparatus)
	Chargeable

	733
	Heat detector suspected malfunction – eg continuous or intermittent fault in detector, or FIP (defective apparatus)
	Chargeable

	738
	Alarm system suspected malfunction – eg fault in wiring, alarm panel, poor maintenance, etc (fault in system)
	Chargeable

	SUSPECTED MALFUNCTION IN PRIVATE ALARM SYSTEM

	745
	False alarms generated from a non-AFASP monitored alarm system – domestic premises (alarm bell ringing)
	 Chargeable

	746
	False alarm generated from a non-AFASP monitored alarm system – commercial premises (alarm bell ringing)
	 Chargeable

	SIMULATED CONDITIONS – NO FIRE

	751
	Smoke detector operated – no fire – smoke from external source – eg bushfire
	Non chargeable

	752
	Heat detector operated – no fire – eg heat from oven, dryer, heater, hair straightener, etc
	Chargeable

	756
	Cooking fumes – eg toast, foodstuffs, etc
	Chargeable

	758
	Simulated conditions – eg incense, candles, sparklers, smoke machine, smokers materials, etc
	Chargeable

	UNINTENTIONAL ALARMS – NOT INVOLVING A SUSPECTED MALFUNCTION

	762
	Unintentional alarm – eg accidental activation of Break Glass Alarm or Manual Control Point, damaged sprinkler head not attributed to owner/occupant
	Non chargeable

	764
	Incorrect operation/service by servicing company personnel
	Chargeable

	765
	Alarm activation due to workers/occupier activities 
	Chargeable

	766
	Alarm activation due to poor building maintenance – eg dust, cobwebs, damage, insects, etc
	Chargeable

	767
	Alarm activation due to aerosol use – eg hair spray, insecticides, etc
	Chargeable

	768
	Alarm activation due to steam – eg shower, bath, sauna, kettle, steam room, etc
	Chargeable

	FIRE INDICATOR PANEL

	772
	Fire Indicator Panel active, Alarm Signalling Equipment not activated
	Chargeable

	773
	Fire Indicator Panel not active (includes system reset before arrival), Alarm Signalling Equipment activated
	Chargeable


Note:
In the event of an AFA reported false alarm that cannot be classified according to the above codes, send a spoken Stop message rather than a false alarm code. This will ensure that undetermined causes are classified as required.

Contact Officer:
Superintendent Warwick Isemonger, Manager, Building Compliance Unit (02) 9742 7400

File Reference:
NFB/04369
_________________________

Job Share Arrangements for Permanent Firefighters

The NSWFB and FBEU have agreed to trial Job Share Arrangements for Permanent Firefighters stationed in the GSA.

The conditions for participants are as follows:

· Applicant and alternate must have bona fide carers’ responsibilities.

· Both applicant and alternate must be of the same rank, ie both firefighters or both Station Officers.

· It is the responsibility of the applicant to seek the alternate firefighter.

· The job share must be attached to and in accordance with a roster specified in the Award.

· The job share roster must follow a repeating pattern.

· It is preferable that the job share arrangement has parity, ie 50/50 split, however other applications can be assessed.

· The job share arrangements must make up a full time roster, but not exceed a full time roster.

· Leave and accruals will be on a pro-rata basis.

· Applicant and alternate will both be placed on the same Annual Leave group.

· Either party can exit the agreement and return to full time work and, where possible, to their original location, provided they give one month’s notice.

· The remaining party will be granted an additional six weeks, after the one month notice, to find a replacement.

· Subsequent to that period, the remaining party will have the option to revert to the part time roster or a full roster or may apply for a further extension if extenuating circumstances exist.

There will be eight positions initially offered on a trial basis to those participants eligible for consideration as a person with carers’ responsibilities, as defined in Clause 22.1.3 of the Crown Employees (NSW Fire Brigades Permanent Firefighting Staff) Award 2008. The filling of the eight positions (that is, four job share partners) will be by order of application date.

This Job Share Arrangements will commence on and from 30 July 2010.

Forward Expressions of Interest, by way of Brigade memorandum, with supporting documentation, to Manager Operational Personnel, NSW Fire Brigades, PO Box A249, Sydney South NSW 1232.  Applications close on 6 August 2010.
Contact Officer:
Chief Superintendent Malcolm Connellan, Assistant Director Operational Personnel, (02) 9265 2869

File Reference:
NFB/06367

___________________

Trial of new attendance requirements for Retained Firefighters

The Retained Service Delivery Working Group (Retained Working Group), a joint working party comprising representatives from the NSWFB and the FBEU, have been examining aspects of the Crown Employees (NSW Fire Brigades Retained Firefighting Staff) Award 2008.

The Retained Working Group has reviewed Clause 28: ‘Attendance Requirements at Incidents and Drills’ of the Award. Specifically, the Retained Working Group has investigated reforms to sub-clauses 28.1.1.1 and 28.1.1.2 of the Award and determined that there should no longer be differentiation between day and shift workers.

Accordingly, it has been agreed between the NSWFB and FBEU that from 1 July 2010 until 17 June 2011 a trial will take place with regard to new attendance requirements for Retained Firefighters.

The trial will encompass the following: 

· Attendance at incidents:  All Retained Employees are required to attend a minimum of 32% of all calls received by the employee’s brigade in any six month period. 

· Attendance at drills:  All Retained Employees are required to attend a minimum of 75% of regular drills conducted at their brigade in any six month period. (This requirement has not changed).

The BART Electronic Database has been upgraded to automatically provide individual Retained Firefighters, Station Commanders and Zone Management with attendance percentages for incidents and drills.

Retained Firefighters who are currently subject to attendance monitoring will continue in the process with the new attendance percentage requirements to apply from 1 July 2010. 

Documentation including pro-forma letters for monitoring and remedial programs pursuant to sub-clause 28.3 of the Award will be available from Zone Offices.

Contact Officer
Assistant Commissioner Jim Hamilton, Director Regional Operations (02) 9265 2702

File Reference:
NFB/03506

PROCEDURES

Notification of work related injuries, illnesses, exposure and near misses

This instruction rescinds In Orders 2008/12, Notification of work related injuries, illnesses, exposures and near misses.
1.
What to do when a work related injury, illness, exposure or near miss (NIIENM) occurs

	Step
	Who is responsible
	Action

	1
	Employee or (if the employee is incapable of completing the form) the Supervisor.

Supervisor definition:

A supervisor is the person the employee directly reports to (eg Station Commander, Duty Commander, Team Leader) 
	Start a new Notification of injury, illness, exposure or near miss (NIIENM), available on Station Portal.

Select the Enter New Incident icon in the middle of the screen (known as the dashboard) and complete all required fields. Click the Next button to proceed and the Submit button at the bottom of the form after you are satisfied with the information provided.

If you are interrupted while working on the NIIENM form, save the incomplete form by clicking the Save as Draft button at the bottom of the screen. A listing will be generated and displayed under Incomplete Incident Reports on your dashboard as a reminder that the saved form needs to be completed.

Your Supervisor will now be notified of the incident by an email with a hyperlink to the NIIENM form. 

	2
	Supervisor

Manager definition:

A manager is the person a supervisor directly reports to (eg Duty Commander, Zone Commander Section Manager)
	Within 24 hours of the incident, complete the Preventative Actions section of the NIIENM form.

Your Manager will now be notified of the incident by an email with a hyperlink to the NIIENM form.

	3
	Manager
	Within 7 days, review the NIIENM form to ensure the risk control measures detailed by the Supervisor are appropriate and have been commenced and/or completed.

If the preventative actions are appropriate select the Yes button. No further action is required. 

If the preventative actions are insufficient or incomplete, select either the No or Partial buttons and a further action description screen is displayed to enter further action required. The person responsible* for completing the action will receive a notification email. 

Once the preventative actions have been accepted and the actions completed, the incident can be closed off.

* The person responsible is the employee tasked by a Manager to implement the preventative action

	4
	Employee
	An injured employee must consult a doctor if

· medical treatment is required, or

· time loss is incurred

and obtain a WorkCover medical certificate.

Fax the medical certificate to the Workers’ Compensation Section, Health and Safety Branch, on (02) 9265 2887 as soon as practicable.

	5
	Health and Safety Branch
	The Health and Safety Branch will be notified by the system of all NIIENM form entries. 

An officer from the Health and Safety Branch may contact the injured/affected employee depending on the circumstances of the incident and if medical treatment is required or time loss incurred.

	6
	Managers
	Should maintain regular contact with an injured employee regarding the ongoing management of the injury and the return to work plan.


2.
Implementing risk control measures

The Supervisor of the employee involved must make a thorough investigation into the circumstances of the incident and then complete the Preventative Actions section of the NIIENM form.

Under the Occupational Health and Safety Act 2000 it is the responsibility of the Supervisor to ensure that risk control measures have been implemented to prevent the injury/near miss from recurring.

The implementation of appropriate control measures in a timely manner has proven to be the most effective strategy to minimise work place incidents.

Upon implementation of the preventative actions the Supervisor must ensure the Date Completed is entered in the Preventative Actions section of the NIIENM form.

3.
Monitoring risk control measures

Managers are responsible for monitoring the implementation of preventative measures following consultation with the Supervisor, to ensure the measures are working appropriately.

If the preventative actions nominated by the Supervisor are insufficient or incomplete, the Manager should nominate further actions and monitor their implementation and effectiveness. 

Duty Commander/supervisor follow-up procedures for notification of injury, illness, exposure and near misses are available on Station Portal.

4.
Register of injuries

Completion of the online NIIENM form meets the requirements of the Occupational Health and Safety Act 2000 to record all workplace related injuries, illnesses, exposures or near misses. There is no need to keep a copy at the station or workplace.

The NIIENM form system constitutes the NSWFB’s Register of Injuries and must be kept for 30 years. Old Register of Injuries books must also be kept for 30 years in the workplace or archived. The information contained in the NIIENM system is confidential and only accessed by authorised personnel

5.
Further information

For further information call the Health and Safety Branch on (02) 9265 2800 or 

toll free 1800 425 282 between 8.30 am and 4.30 pm, Monday to Friday.

Contact Officers:
Manager Safety, (02) 9265 2829, or Natalie Mitchell, Manager OHS Risk Management, (02) 9265 2839

File Reference:
NFB/02160

Standard Operational Guideline – Wardens and emergency response teams

1.
Revised Standard Operational Guideline

SOG 4.9, Wardens and emergency response teams, has been revised. It indicates that a first aid officer is identified by a white cross on a green background. 

2.
Distribution

The new SOG and associated check sheet have been published on the Standard Operational Guidelines site on the Intranet, available through the Station Portal.
	SOG No
	Name
	Version
	Rescinds

	SOG 4.9
	Wardens and emergency response teams
	Version 02
	Version A

	SOG 4.9
	Wardens and emergency response teams check sheet
	Version 02
	Version 01


To update your A4 folder, print out the SOG from the Intranet and file it in the folder.

The check sheet will be printed and distributed in hard copy shortly, for filing in the A5 SOG folder carried on appliances. 

Station Commanders must ensure that all crews are aware of the contents of these Standard Operational Guidelines and that they are incorporated in station training.

Contact officer:
Superintendent Ed Salinas, Manager Operational Information,
(02) 9265 2614

File reference:
CHO/08082

SENIOR EXECUTIVE SERVICE

Vacancy

Director Human Resources – SES Level 3

Position No: 737001. Sydney, Permanent full-time. An attractive remuneration ranging between $187,351 and $212,800 per annum and a contract of up to 5 years will be negotiated with the successful applicant.

The NSW Fire Brigades is Australia's largest urban fire and emergency service, responsible for saving life and property from emergencies and disasters. Education and training are critical to the NSWFB achieving its mission to enhance community safety and confidence by minimising the impact of hazards and emergency incidents on the people, environment and economy of NSW.

Duties: Lead and direct the strategic planning and delivery of HR services for the NSW Fire Brigades. Provide high level, strategic and expert advice regarding the management and alignment of human resources and workforce planning strategies.

Selection criteria: Extensive experience in strategic human resource management and management and implementation of change in a large, dispersed and complex organisation.  Demonstrated experience in contemporary management of occupational health, safety and welfare, and proven experience in improving organisational performance against key OH&S indicators.  Extensive experience in successful change management including the ability to communicate the rationale for change, establish effective partnerships and oversee and guide strategic business redesign.  Experience and proven performance in the leadership of industrial relations strategy in a complex industrial environment, including experience in negotiations with unions and in the IRC or similar tribunals.  Demonstrated experience in synthesising and analysing complex information, and developing solutions for a diverse range of issues across multiple professional disciplines.  Superior oral communication and interpersonal skills, including the demonstrated to ability to coach, motivate and mentor managers and staff.  Knowledge of and capacity to work within public sector employment provisions, and understanding of political, cultural and industrial issues impacting on the organisation.  Tertiary qualifications, in human resources, industrial relations and/or a management, preferably at the post-graduate level, or equivalent experience.

Inquiries:
Fatima Abbas (02) 9265 3957, fatima.abbas@fire.nsw.gov.au
Information packages:
www.jobs.nsw.gov.au or Brett Hamlin (02) 9265 2606, brett.hamlin@fire.nsw.gov.au 

Applications to:
Personnel Services Coordinator, NSW Fire Brigades, PO Box A249 Sydney South NSW 1232, email at jobs@fire.nsw.gov.au or online at www.jobs.nsw.gov.au.  Electronic applications must be MS Word compatible

Closing date:
9 July 2010 for postal applications, and 11 July 2010 for online applications

ADMINISTRATIVE AND TECHNICAL SUPPORT STAFF NOTICES

Vacancies

Assistant Director Strategy and Governance, Senior Officer 2

Position No: 874001. Senior Officer 2, Strategy and Planning Directorate, Sydney. Permanent full-time. Total remuneration package valued to $165,932 pa, including salary ($140,466 – $150,369), employer's contribution to superannuation and leave loading.

Duties:  Lead, manage, design and implement policies, systems and processes to inform, support and improve organisational performance, risk management, governance and accountability in the New South Wales Fire Brigades (NSWFB).

Provide high-level specialist advice and information to the Director Strategy and Planning in relation to developing and maintaining strategic risk management and corporate governance frameworks to help ensure the NSWFB continues to operate efficiently, effectively and ethically.  Implement systems and processes to ensure the NSWFB meets is current and future legislative and community obligations, including through effective working relations with the Minister’s Office.

Selection Criteria:  Extensive record of achievement in developing and delivering risk management and corporate governance strategies.  Demonstrated ability to effectively initiate and manage change within a complex organisation.  Substantial management experience and a sound understanding of the practical application of management systems and processes in a large and complex organisation.  Demonstrated high level experience in the development and maintenance of effective working relationships with, and provision of services to Ministers and Ministerial staff, central agencies and members of the public.  Excellent analytical and problem solving skills, with a proven capacity to meet challenges through initiative and innovation.  Excellent communication, negotiation and team building skills.  Demonstrated ability to manage multiple projects to successful completion in a complex organisation.  Tertiary qualifications in a relevant discipline,  preferably at the post-graduate level, or equivalent experience.

Inquiries:
Dawn Easton (02) 9265 2944 or fatima.abbas@fire.nsw.gov.au 

Information packages:
Kerry Brown, (02) 9265 2872 or 
www.jobs.nsw.gov.au  
Applications to:
Personnel Services Coordinator, NSW Fire Brigades, 

PO Box A249 Sydney South NSW 1232, email at jobs@fire.nsw.gov.au, or online at www.jobs.nsw.gov.au. Electronic applications must be MS Word compatible

Closing date:
9 July 2010

Business Manager, Clerk Grade 11/12 – various positions and locations

The NSWFB is undergoing organisational change and some directorates are being restructured.  As a result these positions are being advertised internally and provide the opportunity for employees of NSWFB to gain permanent placement in a promotional position.

Position No: 201002.  Total remuneration package valued to $126,424 pa, including salary ($99,063 - $114,566), employer's contribution to superannuation and leave loading.

Job locations:  Regional North Area Command Coffs Harbour, Regional South Area Command  Queanbeyan, Regional West Area Command Dubbo, Metro North Area Command Newcastle, Metro South Area Command Kogarah, Metro East Area Command Sydney, Metro West Area Command Huntingwood, Metropolitan and Regional Operations Sydney.

Duties:  Provide expert, effective and credible human resources (HR) and finance analysis and advice to the Area and Zone Commanders. Provide advice to managers and staff in relation to the interpretation of legislation and policy, consistent with public sector and NSWFB legislation, policy and operating requirements.

Essential:  Demonstrated extensive experience providing financial and HR advice and support, including a sound knowledge of and ability to interpret relevant legislation and regulations. Thorough understanding of budgeting processes and experience in the budget management. Demonstrated experience in providing expert financial and HR analysis, advice and solutions, and demonstrated ability to partner with and coach operational managers. Demonstrated high level planning, analytical and problem solving skills, and demonstrated ability to prepare high level complex reports, briefings and correspondence. Highly developed communication, negotiation and supervision skills. Effective organisational skills and ability to manage competing priorities and a high volume workload. Experience in the operation of computer based systems with a good understanding and knowledge of computerised integrated HR management and accounting systems. Extensive project management skills and experience.

Information kit:
Kathy Newman, (02) 9265 2776

Enquiries:
Mark Brown, (02) 9265 2701 or Jim Hamilton, (02) 9265 2702
Applications to:
Personnel Services Coordinator, NSW Fire Brigades, PO Box A249, Sydney South NSW 1232 or email to jobs@fire.nsw.gov.au
Closing date:
9 July 2010
Manager Medical Discharge, Death and Disability, Grade 9/10

Position No: 740528. Health and Safety Directorate, Sydney. Permanent full-time. Total remuneration package valued at $104,153 pa, including salary at ($85,650 - $94,384), employer’s contribution to superannuation and leave loading. 

Duties: This position is responsible for the effective management, administration and reporting of claims made pursuant to the Crown Employees (NSW Fire Brigades Firefighting Staff Death and Disability) Award 2009 (the Death and Disability Award) along with applications for medical retirement made pursuant to the Death and Disability Award.

The Death and Disability Claims Manager is responsible for effectively managing and reporting on the administration of the Death and Disability Award within the NSWFB.

Selection Criteria: Demonstrated claims management experience in one or more of the following: injury management and workers compensation, superannuation, insurance or similar. Excellent conceptual, problem solving and analytical skills, including a demonstrated ability to identify issues and recommend appropriate solutions.  High level communication, interpersonal and negotiation skills, including a demonstrated ability to prepare management briefings and reports.  Well developed supervisory skills, including the ability to manage performance, motivate, develop and coach staff, as well as lead others through change.  Excellent project management and organisational skills, including a proven ability to prioritise tasks and meet deadlines.  High level initiative, discretion and judgment, including a proven ability to liaise with internal and external stakeholders to achieve positive outcomes.  Sound knowledge of relevant public sector legislation and government accounting practices, including an understanding of the Public Finance and Audit Act 1983.  Excellent computer skills, including the use of budgeting, spreadsheet, word processing and presentation software.

Enquiries:
Gavin Lynch, (02) 9265 2621, gavin.lynch@fire.nsw.gov.au 
Information packages:
Lee Barlow, (02) 9265 2936, lee.barlow@fire.nsw.gov.au 
Applications to:
Personnel Services Co-ordinator, NSW Fire Brigades, 
PO Box A249, Sydney South NSW 1232, email at jobs@fire.nsw.gov.au, or online at www.jobs.nsw.gov.au. Electronic applications must be MS Word compatible

Closing date:
5 July 2010

Mechanical Engineer, Grade IV, Structural Fire Safety Unit

Position No: 860061. Community Safety Division, Greenacre. Mechanical Engineer Grade IV. Temporary full-time. Salary package $110,402 pa, including salary ($95,304 - $100,048), employer’s contribution to superannuation and leave loading. 

Duties:  To provide accurate analysis and advice on all aspects of mechanical engineering design and performance relating to building fire safety. Such advice is provided to industry, business, the public, government and NSWFB management and staff.

Selection Criteria:  Degree in Mechanical Engineering with a minimum of three years relevant work experience.  Demonstrated knowledge of engineering concepts and principles related heating, ventilation and air-conditioning in buildings and infrastructure (tunnels etc) and hydraulic systems for fire suppression.   Understanding of fire engineering and its application to performance-based design, fire behaviour and its interaction with structures and installed safety systems.  Ability to apply and interpret relevant policies, procedures, legislation and standards, when developing advice and written recommendations.   Well developed analytical, conceptual, project management and problem solving skills.  Sound relationship management, good oral and written communication, negotiating and influencing skills.  High level computer literacy together with practical use of various software applications.  Awareness of current issues relating to building sustainability and their impacts on the design and operation of fire safety systems.

This is a temporary position under Section 27 or 86 of the Public Sector Employment and Management Act 2002 for a period of up to 12 months.

Inquiries:
Benjamin Hughes-Brown, (02) 9742 7309, Benjamin.HughesBrown@fire.nsw.gov.au
Information packages:
May Levy, (02) 9742 7455, may.levy@fire.nsw.gov.au
Applications to:
Personnel Services Coordinator, NSW Fire Brigades, 
PO Box A249, Sydney South NSW 1232, email at jobs@fire.nsw.gov.au, or online at www.jobs.nsw.gov.au. Electronic applications must be MS Word compatible

Closing Date:
2 July 2010
Business Officer, Clerk Grade 7/8 – various positions and locations

The NSWFB is undergoing organisational change and some directorates are being restructured.  As a result these positions are being advertised internally and provide the opportunity for employees of NSWFB to gain permanent placement in a promotional position.

Position No: 201001. Total remuneration package valued to $91,779 pa, including salary ($75,137 - $83,171), employer's contribution to superannuation and leave loading.

Job locations:  Regional North Area Command Coffs Harbour, Regional South Area Command  Queanbeyan, Regional West Area Command Dubbo, Metro North Area Command Newcastle, Metro South Area Command Kogarah, Metro East Area Command Sydney, Metro West Area Command Huntingwood.

Duties:  Provide support in the administration and analysis of the Area and Zone’s budget. Prepare draft financial reports for review, interpretation and analysis. Process journal transfers in SAP and monitor expenditure.  Act as the contact for Area and Zone staff on financial and administrative policies and practices. Provide professional human resource (HR) services and advice, including local induction, HR legislation, performance management, general administration, HR systems maintenance and provision of advice and support to staff.  

Essential:  Demonstrated experience in the provision of financial and HR analysis, advice and support, including working knowledge of and ability to interpret relevant legislation and regulations. Experience in the operation of computer based systems with a good understanding and knowledge of computerised integrated HR management and accounting systems. Demonstrated experience in accounting and financial management. Demonstrated competence in the use of a modern computerised financial management system. Analytical and problem solving skills. Well-developed interpersonal, communication and negotiation skills, and demonstrated customer service skills. Demonstrated extensive computer skills particularly in the use of spreadsheets and word processing. Effective administrative skills and ability to manage competing priorities and a high volume workload.

Information kit:
Kathy Newman, (02) 9265 2776

Enquiries:
Mark Brown, (02) 9265 2701 or Jim Hamilton, (02) 9265 2702
Applications to:
Personnel Services Coordinator, NSW Fire Brigades, PO Box A249, Sydney South NSW 1232 or email to jobs@fire.nsw.gov.au
Closing date:
9 July 2010
PERMANENT FIREFIGHTERS NOTICES

Vacancies

Zone Commander Regional West 3

Applications are invited from officers holding the rank of Superintendent or Inspector for the position of Zone Commander Regional West 3 at Leeton.

An information package should be obtained before submitting an application. Applications must address all the selection criteria.

The successful applicant may apply for the conditions in Clause 29 of the Crown Employees (NSW Fire Brigades Permanent Firefighting Staff) Award 2008. Contact the Manager Operational Personnel for enquiries on Award conditions and any entitlement.

Inquiries:
Chief Superintendent Neil Harris, Area Commander Regional West, (02) 6882 9688 or 0429 037372

Information packages:
Karen Burow or Kerrie Pilon, (02) 6882 9688

Applications to:
Manager Operational Personnel, NSW Fire Brigades,

PO Box A249, Sydney South NSW 1232

Closing date:
6 August 2010

File reference:
CHO/09144

Senior Training Officer, ComSafe

Applications are invited from operational personnel for the position of Senior Training Officer, ComSafe, Operational Support Level 2, in the Community Safety Directorate, located at Greenacre.

An information package should be obtained before submitting an application.  Applications must address all the selection criteria.

Inquiries:
Superintendent Selwyn Mathias, Manager ComSafe,


(02) 9742 7334

Information packages:
May Levy, (02) 9742 7455 or email request to may.levy@fire.nsw.gov.au 

Applications to:
Manager Operational Personnel, NSW Fire Brigades, 
PO Box A249, Sydney South NSW 1232

Closing date:
6 August 2010

File reference:
OPS/00347

_____________________________

Promotions

Recruit Firefighter to Firefighter Level 1 
18 June 2010

449034
B Clarkson

900516
D Cunningham 

900518
S Morrison 

900519
A Guarino 

900520
C Sims 

900521
M Tye 

900522
B Tredoux 

900523
J Daniel

900524
D Jedrzejczak

900525
M Bray 

900526
D Partridge 

900528
M Gestier 

900529
W Meuwissen 

900530
S Cunningham 

900531
P Kains 

900532
S Lane 

900533
R Brookes 

900534
D Rosnell 

900535
A Robertson

RETAINED FIREFIGHTERS NOTICES

New members appointed to Brigades

900733
C Venaglia
Parkes

  8 June 2010

900734
D Nolan
Griffith

15 June 2010

900736
B Mohr
Berrigan

17 June 2010

900737
L Taylor
Leeton

17 June 2010

900735
C Reid
Wallerawang

18 June 2010

900738
R Jenkins
Tea Gardens

18 June 2010

Appointed as Engine Keepers

432039
RetF S Armstrong
Raymond Terrace

14 June 2010

These appointments are subject to the provisions of the Government and Related Employees Appeal Tribunal Act 1980.  The 21 day period for appeal commences from the date of this In Order.

Appointed to Ranks

336009
RetF J Crittenden
Deputy Captain
Jerilderie
31 May 2010

336016
RetF G Portbury
Deputy Captain
Jerilderie
31 May 2010

522334
RetF T Johnson
Deputy Captain 
Brewarrina
1 June 2010

900012 
RetF P Hallahan
Deputy Captain
Moruya
14 June 2010

These appointments are subject to the provisions of the Government and Related Employees Appeal Tribunal Act 1980.  The 21 day period for appeal commences from the date of this In Order.

Transfers

520157
RetF K Newman
Sawtell            to
Coffs Harbour
  9 June 2010

521374
RetF R Couchman
Urunga
Nambucca Heads 
12 June 2010

521447
RetF D Piper
Singleton
Merewether

19 June 2010

Resignations

399029
RetF T Duncan

Narrabri 



28 May 2010


Greg Mullins AFSM


Commissioner


25 June 2010
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