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POLICIES

Occupational health and safety policy

This instruction rescinds In Orders 2002/15, Occupational health and safety policy.

The NSW Occupational Health and Safety Act 2000 and Occupational Health and Safety Regulation 2001 establish occupational health and safety (OHS) requirements for all workplaces throughout NSW. The NSWFB complements this legislation by issuing NSWFB specific policies, procedures and programs that highlight the shared responsibility for OHS by all its personnel, contractors and visitors.

Occupational health and safety policy

A safe and healthy workplace is fundamental to the operation of a successful emergency service. The first and overriding goal in the NSWFB Corporate Plan is to ‘ensure that safety is the guiding principle in everything we do’.

The NSWFB is committed to:

· Ensuring the health, safety and welfare at work of all its employees, contractors, volunteers, visitors and members of the public.

· Improving health and safety performance through the maintenance of an effective Occupational Health and Safety Management System (OHSMS), based on a risk management approach.

· Ensuring the achievement and maintenance of legislative compliance.

· Recognising the key role of consultation between staff, their safety representatives, unions and management on OHS issues.

· Allocating appropriate human and financial resources to ensure that we achieve the OHS aims and objectives of this policy and the NSWFB Safety Strategy 2009-2012.

Corporate Executive Group and senior management are responsible for:

· Providing leadership concerning issues of safety and ensuring that appropriate resources are available to meet the moral and statutory obligations as stated in this policy.

· Ensuring compliance and active management of the legislation and NSWFB OHS policy. 

Zone Commanders, Managers and Supervisors are responsible for:

· Ensuring that all workplaces within their span of control are suitably equipped and maintained to provide for the health, safety and welfare of all employees, contractors, volunteers and visitors in accordance with policies and procedures.

· Providing and maintaining systems of work, and working environments, that are safe and without risks to health, including ensuring the provision of OHS information, instruction, training and supervision.

· Encouraging staff to report matters that are inconsistent with health and safety legislative requirements.

· Identifying hazards, assessing risks, and eliminating wherever practicable, or controlling those risks.

· Supporting agreed consultative arrangements.

· Supporting injured workers in sustainable return to work.
Employees are responsible for:

· Cooperating as far as is necessary to enable compliance with any requirement under the OHS legislation that is imposed in the interest of health, safety and welfare.

· Taking reasonable care to ensure the health, safety and welfare of themselves and others at the workplace.

· Cooperating with management with regard to OHS, through participation in hazard identification, risk assessment, training and consultation about work matters which may affect health, safety and welfare.

Contractors are responsible for:

· Complying with NSWFB directions and instructions, and OHS policies and procedures.

· Ensuring that they comply with the OHS legislative framework and relevant industry standards.

Visitors are responsible for:

· Complying with such instructions and directions as given to them, to ensure their health, safety and welfare is not affected by NSWFB operations and activities.

Health and Safety Branch is responsible for:

· Developing, implementing and keeping up to date, in consultation with unions and NSWFB employees, the organisation’s OHS policies, procedures and programs.

· Advising and assisting management in the identification and elimination of hazards in the workplace.

· Providing a consultative service to develop programs to reduce or prevent workplace accidents and illnesses.

· Providing technical support to Occupational Health and Safety Committees.

· Coordinating OHS consultation training for Safety Representatives and OHS Committee members.

· Providing support and advice with regard to investigations into work-related incidents and major safety issues.

· Administering return to work and workers compensation processes for NSWFB employees.

· Assessing and advising on matters of occupational health, safety and wellbeing of employees.

This policy will be reviewed annually to ensure applicability, relevance and effectiveness.

Contact Officer:
Alison Donohoe, Assistant Director Health and Safety, (02) 9265 2800

File Reference:
CHO/00054

_____________________

Standard Operational Guidelines - Clandestine drug laboratories

1.
Revised Standard Operational Guideline published

An updated Standard Operational Guideline 10.12, Clandestine drug laboratories, and associated check sheet have been published and are available on the Standard Operational Guidelines site on Station Portal.

SOG 10.12, Clandestine drug laboratories (Version 02)

SOG 10.12, Clandestine drug laboratories check sheet (Version 02)

2.
Purpose

The purpose of the SOG is to assist firefighters to deal safely with incidents involving clandestine drug laboratories.  These incidents may occur when a clandestine drug laboratory is identified during regular NSWFB operations or when we attend to support an existing New South Wales Police Force  controlled operation.

A dynamic risk assessment must be completed and given to onsite Police who then become the Site Controller. The NSWFB Commander then becomes a safety officer.  A Dynamic risk assessment worksheet - clandestine drug laboratories is available in the filing cabinet on Station Portal.

3.
Distribution

To update your A4 folder, print out the SOG and check sheet from the Intranet and file them in the folder.

The A5 check sheet will be printed and distributed in hard copy shortly, for filing in the A5 SOG folder carried on appliances. 

All Commanders must ensure that all crews are aware of the contents of this Standard Operational Guideline and that it is incorporated in station training.

4.
Standard Operational Guidelines rescinded

The following SOG and check sheet are rescinded and should be removed from your SOG folder and destroyed:

SOG 10.12, Clandestine drug laboratories (Version A)

SOG 10.12, Clandestine drug laboratories check sheet (Version A)

Contact Officer:
Acting Superintendent Kim Reeson, Acting Manager Hazardous Materials Response Unit, (02) 9742 7322 

File Reference:
NFB/06643

__________________________

Standard Operational Guidelines - Bulk solids storage facilities

1.
Amended Standard Operational Guideline

A minor amendment has been made to Standard Operational Guideline 8.2, Bulk solids storage facilities, to update references to Section 10, Hazardous materials.

2.
Distribution

The updated SOG has been published on the Standard Operational Guidelines site on the Intranet, available through the Station Portal.
	SOG No
	Name
	Version
	Rescinds

	SOG 8.2
	Bulk solids storage facilities (silos)
	Version 02 Amd 01
	Version 02

	SOG 8.2
	Guideline support document - Bulk solids storage facilities (silos)
	Version 02 Amd 01
	Version 02


To update your A4 folder, print out the SOG from the Intranet and file it in the folder.

All Commanders must ensure that all crews are aware of the contents of this Standard Operational Guidelines and that it is incorporated in station training.

Contact officer:
Superintendent Ed Salinas, Manager Operational Information, 
(02) 9265 2614

File reference:
CHO/08082

Intellectual property policy and implementation guidelines

POLICY

The intellectual property (IP) held by the New South Wales Fire Brigades (NSWFB) is a major resource for the agency and a valuable asset for the NSW Government and the people of NSW.

The NSWFB is committed to ensuring it manages the creation, use, sharing, protection, and commercialisation of IP in accordance with best practice.

Anything NSWFB employees develop, invent or create (alone or in collaboration with others) in the course of their employment with the NSWFB automatically becomes and remains the property of the NSWFB, except where there is a formal agreement otherwise.

In addition, anything NSWFB employees develop, invent or create (alone or in collaboration with others) using information gained in the course of their employment with the NSWFB automatically becomes and remains the property of the NSWFB, except where there is a formal agreement otherwise.

Intellectual property created by NSWFB employees or contractors or purchased by the NSWFB must be strictly protected.

Employees, contractors and temporary personnel have no right to disclose or use any NSWFB intellectual property for any purpose other than in the course of their NSWFB duties, unless expressly authorised to do so.

As a NSWFB employee or contractor, you are required to act in accordance with this policy to safeguard the resources of the NSWFB.  You also have an obligation to respect the IP rights of other people or organisations dealing with the NSWFB.

The guidelines accompanying this policy explain how the policy is to be implemented, and must be followed. 

POLICY FRAMEWORK

Scope

This policy applies to all NSWFB employees, volunteers, contractors and suppliers.

It is based on the following legislation and policies:

· NSW Government’s Intellectual Property Management Framework for the NSW Public Sector

· relevant legislation, including the Copyright Act 1968, Trade Marks Act 1995, Government Information (Public Access) Act 2009, State Records Act 1998 and

· NSWFB Code of Conduct.
This policy is related to the following NSWFB policies:

· various NSWFB policies for employees including Information Security, Use of Logo, Use of Uniforms, Information Management, and Secondary Employment Policy for NSWFB staff employed under the Public Sector Management Act

· various NSWFB policies for employment of contractors and consultants including Terms and Conditions of Skill Engagement Hire, Statement of Business Ethics, Terms and Conditions of Consultancy

· various NSWFB policies for dealing with suppliers including Terms and Conditions of Contract.

Definitions

Intellectual property

Broadly speaking, intellectual property (IP) is a general term which covers the various rights protecting economic investment in creative effort. Examples of IP include: 

· copyright and related rights in relation to manuals, publications, educational resources, databases, digitised material (including CD ROM products), software, archives, and manuscripts

· patents for the invention of new devices or processes

· trade marks which protect brand names and business, company, or domain names

· designs such as the design for a product, and

· trade secrets and confidential information.

Moral rights

Moral rights are generally applied to artistic works, including photographs. They are rights provided to creators under copyright law in order to protect both their reputation and the integrity of their work, including 

· the right of attribution of authorship, for example acknowledgement for photographs

· the right not to have authorship of their work falsely attributed and

· the right of integrity of authorship. This protects creators from their work being used in a derogatory way that may negatively impact on their character or reputation.

Copyright

‘Copyright’ protection gives owners exclusive rights to license other people or organisations to copy, perform in public, communicate, publish, or make an adaptation of their work. Exclusive rights apply also to sound recordings, cinematograph films, broadcasts and published editions of works.

NSWFB intellectual property assets

The NSWFB creates and acquires IP in relation to various subjects. These include (but are not limited to):

· NSWFB policies, procedures, publications and manuals

· NSWFB training materials and educational resources

· ComSafe training materials

· NSWFB databases, data and archives

· research, including jointly developed research findings and materials

· IT and software developed by or for the NSWFB

· branding, including NSWFB logos, website and intranet, domain names, program names, social media

· images and photographs

· film footage

· songs and music

· engineering designs, drawings and specifications

· technical reports and technical documents 

· technical specifications and operator manuals (such as, for fire appliances and other equipment)

IMPLEMENTATION PRINCIPLES AND GUIDELINES

The following general principles guide the management of IP in the NSWFB.

	Principle 1 – management of IP will be based on risk assessment principles and incorporated into NSWFB planning processes


IP management will be incorporated into NSWFB planning processes and directly linked to service delivery outcomes. That is, management will be integrated with existing corporate systems, policies and objectives and be aligned with asset management obligations, as set out in:

· Corporate and Results and Services Plans 

· Total Asset Management (TAM) Policy (in relation to tangible assets)

· Public Finance and Audit Act 1983 and the Public Finance and Audit Regulation 2000 

· Public Sector Employment and Management Act 2002, and

· annual reports legislation.

Protection of significant IP may involve key staff signing agreements to maintain the confidentiality of secret information both during and after employment with the NSWFB. 

	Principle 2 – the NSWFB will specifically address the ownership of IP whenever it is created or acquired 


IP may be created or acquired in the context of employment, out-sourcing, grants, procurement, consulting, and contracting agreements.

The NSWFB automatically owns anything its employees develop, invent or create (alone or in collaboration with others) in their role in the NSWFB. This fact should be highlighted during induction of new staff, and reaffirmed to existing staff whenever IP issues arise.

The NSWFB will seek to own all intellectual property created in the course of other activities, including:

· Negotiating with contractors to own all IP created under a contract, co-funding or partnership agreement where possible.

· Negotiating with providers under any grant funding agreement:

· to own all intellectual property created, or

· to hold a royalty-free unlimited licence to use or disseminate intellectual property that is required for NSWFB operational needs and goals in the context of the grant funding agreement.

	Principle 3 - the NSWFB will identify and record any significant IP it owns, controls, or uses in its IP Register 


Significant NSWFB IP should be identified and recorded. Examples of significant IP include (but are not limited to):

· IP which it is mandatory for the NSWFB to record

· IP which costs over a significant amount to generate 

· IP worth a significant amount to the NSWFB

· the cost to the NSWFB of losing the IP and the cost of alternatives

· IP which is valuable to the NSWFB, for example its reputation, and

· IP which plays an important role in the operation of the NSWFB or in the services it provides.

The NSWFB’s Chief Financial Officer should be consulted to help determine what IP is significant for the NSWFB.

The IP Register will include the following information:

· a description of the IP and its location

· ownership details

· any specific contractual clauses in relation to the development or licensing of the IP 

· the names of those responsible for the IP 

· any IP related rights issues, for example, whether the IP is protected, the status of the protection, and the expiry date 

· any potential or current risks associated with the IP 

· in cases where IP is licensed out: details of the licence (including the expiry date), licensee, and payments 

· where the NSWFB has a licence to use someone else’s IP: details of the licence, licensor, expiry date, and payments 

· the costs and revenue associated with IP, and 

· arrangements for the review of the IP.

The IP Register will be managed by the Corporate Risk Unit.

	Principle 4 - the NSWFB will take active steps to protect its IP rights 


The NSWFB should actively protect its IP rights by appropriate means. This will preserve the integrity of public sector information and ensure that this information is not misused or misrepresented. It will also enable commercialising of works that are identified as having strategic or commercial value for the benefit of the people of NSW. 

Mechanisms to protect IP include:

· inclusion of suitable clauses in employment and supply contracts

· registration of trademarks and designs 

· inclusion of copyright statements 

· establishment of suitable licensing arrangements, and 

· implementation of confidentiality and non-disclosure agreements.  

Where a breach of NSWFB rights is suspected, this should be investigated promptly. If a breach is found to have occurred, then appropriate action should be taken to address the breach. 

The NSWFB, through its participation in the AFAC Knowledge Web, shares information with other Australasian fire and emergency service agencies. However agreements are in place to ensure that each agency retains copyright of information shared through the Knowledge Web.

NSWFB publications and information products must contain the appropriate standard copyright statements as set out below. This has the following advantages:

· it lets the public know the extent to which they may freely reproduce and use a work protected by copyright

· it protects Crown copyright by specifying the circumstances in which the work may not be copied and distributed

· it assists in the internal management of intellectual property.

	Principle 5 - the NSWFB will take active steps to avoid infringing IP rights of other people and organisations


Before using material created by someone else the NSWFB will conduct appropriate searches for trademarks, business and domain names, patents, and designs (using, for example, the IP Australia website search databases: www.ipaustralia.gov.au) in order to identify the owner of the IP.

You should always consider firstly whether suitable alternative materials are owned by other government agencies, or freely available for use.

If you wish to use IP that belongs to another person or organisation, you should check what restrictions apply (for example, by examining the copyright statement on the publication). If consent is required, you should obtain the consent in writing and retain and record it in the IP Register. Publications which use other people’s IP must contain the appropriate standard statements as set out below.

Where the ownership of IP is not clear, you should seek appropriate legal advice (using established NSWFB procedures for obtaining legal advice).

	Principle 6 – the NSWFB will make decisions about the commercialisation of IP on the basis of appropriate legal, financial, and commercial advice


‘Commercialisation’ of IP means selling or trading the results of innovation and creativity, including related IP rights, or the licensing for the sale of IP for profit.

When the NSWFB makes a decision about commercialising IP it must be satisfied that the people of NSW will obtain the maximum benefit. In some cases it may be in the best interest of NSW to transfer the IP to another government agency, or private industry, either for a fee, a non-commercial fee, or free of charge.

This decision should be made by the appropriate Director and in consultation with the relevant NSWFB contacts within NSWFB below. Any decisions or approvals on commercialisation should be made in line with NSWFB financial delegations. If necessary, external advice should be sought, including:

· legal advice

· advice from specialist subject matter experts, and/or

· advice from the NSW Department of Industry and Investment.

If the NSWFB intends to sell the publication or material, and does not wish the owner to freely reproduce and distribute the product to others, it must contain the appropriate standard statements set out in the procedures below.

Contacts within the NSWFB

For advice and information on the IP Register and risk management contact:

Marc Turner

Manager Corporate Risk Unit

Strategy and Planning Directorate

Phone: 9265 2864

Email: marc.turner@fire.nsw.gov.au 

For advice on copyright and publication in general contact:

Peter Walker

Manager Corporate Communications Capability/NSWFB Copyright Officer 

Strategy and Planning Directorate

Phone: 9265 2667

Email: peter.walker@fire.nsw.gov.au 

For legal advice consult:

Peter Hearne

Senior Legal Officer 

Phone: 9265 2950

Email: peter.hearne@fire.nsw.gov.au 

For consultation on making decisions about significant IP contact:

Richard Host 

Chief Information Officer/Chief Financial Officer

Director Finance and IT

Phone: 9265 2645

Email: richard.host@fire.nsw.gov.au 

External contacts

The NSW Department of Justice and Attorney General can provide general advice about copyright issues.

NSW Department of Justice and Attorney General

160 Marsden St 

Parramatta NSW 2124

Phone: 8688 7777 or 1800 684 449

Website: http://www.lawlink.nsw.gov.au/lawlink/Corporate/ll_corporate.nsf/pages/attorney_generals_department_index 

NSW Procurement at the NSW Department of Services, Technology and Administration develops and manages procurement contracts for a wide range of goods and services used by government. In addition to establishing standard contracts, they can also assist, on a fee-for-service basis, in the development of one-off contracts for specific circumstances.

NSW Department of Services, Technology and Administration

24 Rawson Place 

Sydney NSW 2000

Phone: 9372 8877

Website: www.services.nsw.gov.au/inside-dsta/nsw-procurement 

The NSW Department of Industry and Investment can provide advice to Government agencies who wish to commercialise their IP and products and take them to market.

NSW Department of Industry and Investment

Level 47,  MLC Centre, 

19 Martin Place, Sydney

Phone: 9338 6605

Website: www.business.nsw.gov.au/business/commercialisation
The Australian Copyright Council is an independent non-profit organisation providing information, advice and training about copyright in Australia, including a range of comprehensive online information sheets.

Australian Copyright Council

245 Chalmers Street 

Redfern NSW 2016

Phone: 8815 9777   

Website: www.copyright.org.au
COPYRIGHT STATEMENTS FOR NSWFB PUBLICATIONS AND INFORMATION PRODUCTS

When documents and other information products are created, they should be classified according to the NSWFB’s Information security policy. This classification indicates whether they can be released externally. The relevant manager of the area who is the data custodian for this information approves the classification and thus release of the information.

General Copyright Notice 

This General Copyright Notice should be placed on the internet as a reference.

	General Copyright Notice

	Copyright in the material which appears [in this publication/on this website] is subject to the operation of the Copyright Act 1968, vested in the Crown in the right of the State of New South Wales. You are not permitted to use any trademark from this site, including the NSW Fire Brigades’ logo, without the express permission of the NSW Fire Brigades.

In keeping with the NSW Government’s commitment to encouraging the availability, dissemination and exchange of information (and subject to the operation of the Copyright Act 1968), you are welcome to reproduce the material for personal, in-house or non-commercial use, without formal permission or charge, providing the source is acknowledged.

If you wish to reproduce, alter, store or transmit the material which appears on the NSW Fire Brigades’ website for a purpose other than personal, in-house or non-commercial use, you can apply to the NSW Fire Brigades for formal permission:

Commissioner 
NSW Fire Brigades 
PO Box A249 
SYDNEY SOUTH NSW 1232

or by email to info@fire.nsw.gov.au.


Copyright statements for material that may be freely reproduced

Most information produced by the NSWFB is freely available to be copied, distributed, displayed or downloaded.

Copyright statements should appear on the front page of all publications for this type of material, including in the footer of websites, to identify NSWFB as the owner. The notice may be displayed in small print and may appear:

· on the inside front cover of a publication,  

· at the end of a publication (if not in book form), or 

· any other appropriate location. 

The following table contains the suggested format:

	Type
	Copyright Statement

	Long-form standard copyright statement
	© State of New South Wales through the NSW Fire Brigades, [year of first creation or publication]. You may copy, distribute, display, download and otherwise freely deal with this work for any purpose, provided that you attribute the NSW Fire Brigades as the owner. However, you must obtain permission if you wish to (1) charge others for access to the work (other than at cost), (2) include the work in advertising or a product for sale, (3) modify the work or (4) publish the work to a website.

	Short-form standard copyright statement
	© State of New South Wales through the NSW Fire Brigades, [year of first creation or publication]. This work may be freely reproduced and distributed for most purposes, however some restrictions apply. See the General Copyright Notice on www.fire.nsw.gov.au or contact the NSW Fire Brigades.


Copyright Statements for material for sale

If the NSWFB intends to sell the publication or material, and does not wish the owner to freely reproduce and distribute the product to others, then the following copyright notice should appear on the material:

	Type
	Restricted copyright notice

	Prevents making additional copies, except as otherwise permitted by the Copyright Act. 
	© State of New South Wales through the NSWFB, [year of first creation or publication]. All rights reserved. 

	Limits the private sector’s use and reproduction of a publication, but allows (and does not expect remuneration for) copying and distribution for personal use or by educational or government bodies.
	© State of New South Wales through the NSWFB, [year of first creation or publication]. This work may be freely reproduced and distributed for personal, educational or government purposes. Permission must be received from the NSWFB for all other uses.


Acknowledgement statements 

The following table contains suggested acknowledgement statements.

	Type
	Acknowledgement Statement

	Permission granted from a third party for use of their IP  
	© [owner], [year of first publication]. This item has been reproduced with kind permission of [owner]


Disclaimer statements

Based on the example set by the NSW Attorney General a disclaimer statement in the following terms should appear on any formal publication or information product (including websites and multimedia) except where it is impractical or inappropriate to do so:

	Type
	Statement

	Disclaimers for publications
	This [publication/ website] contains information, data, documents, pages and images prepared by the NSW Fire Brigades (NSWFB) designed for [purpose]. It does not offer, or replace, legal advice in relation to intellectual property matters. The material it contains may be incomplete, inaccurate, or out of date. The State of NSW accepts no responsibility or liability in relation to the use of any information contained in this document.

	Additional disclaimers for websites
	The search engines provided on this website are to assist Internet users to locate resources more quickly. However, the NSWFB takes no responsibility for the accuracy, currency, reliability and correctness of its search facilities or any linked sites.


Review of policy and guidelines

This policy should be reviewed every two years, with the Strategy and Planning Directorate coordinating this review.

Contact Officer:
Kate Dennis, Assistant Director Public Affairs,(02) 9265 2804

File Reference:
NFB/08699

PROCEDURE

AIRS - recording fires caused by cigarettes

1.
Introduction

Under the Trade Practices (Consumer Product Safety Standard) (Reduced Fire Risk Cigarettes) Regulations 2008, from 23 September 2010 only reduced fire risk (RFR) cigarettes can be produced, imported or sold in Australia.

RFR cigarette packs must be labelled:

AUSTRALIAN FIRE RISK STANDARD COMPLIANT.

USE CARE IN DISPOSAL.

2.
Monitoring the regulation’s effectiveness

The aim of the RFR cigarette legislation is to reduce the risk of fires and consequent loss of life, injuries and property destruction.

To monitor the effectiveness of the legislation, the Australasian Fire and Emergency Services Authority Council (AFAC) is asking all agencies to record in AIRS whether or not RFR cigarettes were present at a fire.

3.
Changes to AIRS

The data field Form of heat of ignition has been changed as follows:

	CODE


	Major Division 

HEAT FROM SMOKERS' MATERIALS 

INCLUDED is heat from materials in use or after use. 

Excluded are matches and lighters (450 &  460)
	

	310
	Cigarette 
	Code removed (retired)

	311
	Cigarette – No cigarette pack found RFR or otherwise
	New Code

	312
	Cigarette – Cigarette pack found with RFR labelling
	New Code

	313
	Cigarette - Cigarette pack found without RFR labelling
	New Code

	314
	Cigarette – Both RFR and non-RFR cigarette packs found
	New Code

	320
	Cigar
	Current code

	330
	Pipe
	Current code

	390
	Heat from smokers’ materials not classified above
	Current code

	300
	Heat from smokers’ materials; insufficient information to classify further
	Current code


4.
Reporting fires caused by cigarettes

When a fire has been, or has probably been, caused by a cigarette:

1.
Search the fire scene and surrounding area for cigarette packs, and ask the occupants what type of cigarette they used.

2.
Check the cigarette pack and note whether it was labelled AUSTRALIAN FIRE RISK STANDARD COMPLIANT.

3.
Record the results in the AIRS data field Form of heat of ignition using the most appropriate code.

If there was a fatality, serious injury or significant structural loss, include additional observations and findings in the Remarks section of the AIRS report.

Further information

For further information, see the AIRS Intranet site.

Contact Officer:
Nick Nicolopolous, Manager Strategic Information Unit, 
(02) 9265 2962

File Reference:
NFB/07386

OPERATIONS

General bush fire danger period 2010/11

The general bush fire danger period for NSW during 2010/11 will commence on 1 October 2010 and will stay in force until 31 March 2011. Depending on local fire conditions, some areas may extend or alter the legislated bush fire danger period. 

Permits to burn

Under Section 87 of the Rural Fires Act 1997, people who want to light fires for clearing land or burning fire breaks during a bush fire danger period must obtain a permit. Guidelines for issuing permits are given in In Orders 2003/20 under the heading Fire permits. For additional advice contact the Bushland Urban Interface Unit on (02) 9742 7346.

Restrictions in force during the bush fire danger period

The following clauses of the Rural Fires Regulation 2008 apply during bush fire danger periods:

25
Lighting of fires for cooking etc

A person must not light a fire in the open to cook, heat or prepare meals or to boil water or for any similar purpose unless the fire is lit at a site surrounded by ground that is clear of all combustible matter for a distance of at least 2 metres.

Maximum penalty: 20 penalty units

26
Burning garbage and refuse

(1)
A person must not light a fire to destroy garbage or refuse at a waste depot unless the fire is lit at a site surrounded by ground that is clear of all combustible matter for a distance of at least 30 metres.

Maximum penalty: 20 penalty units

(2)
A person must not light a fire to destroy household garbage or refuse or to destroy an animal carcass, otherwise than at a waste depot, unless the fire is lit:

(a)
in an incinerator designed to prevent the escape of sparks and burning material, or 

(b)
in accordance with the conditions set out in a permit issued by the appropriate authority,

and, in any case, unless the fire is lit at a site surrounded by ground that is clear of all combustible matter for a distance of at least 5 metres.

Maximum penalty: 20 penalty units. 

(3)
Nothing in subclause (1) or (2) affects the operation of any law that prohibits or regulates the lighting of fires.

27
Lighting fires to produce charcoal etc

(1)
A person must not light a fire for or in connection with:

(a)
charcoal production, or

(b)
the distillation of eucalyptus or other oils,

unless the fire is lit at a site surrounded by ground that is clear of all combustible matter for a distance of at least 30 metres.

Maximum penalty: 20 penalty units

(2)
A person must not light a fire to burn waste products resulting from the activities referred to in subclause (1) unless:

(a)
all conditions set out in a permit obtained from the appropriate authority for the area are complied with, and

(b)
the fire is lit at least 30 metres from the site of any other fire lit in connection with the distillation of eucalyptus or other oils.

Maximum penalty: 20 penalty units

(3)
In this clause, a reference to ‘combustible matter’ does not include a reference to any timber to be reduced to charcoal, any charcoal so produced, any material used for the distillation of eucalyptus or other oils or any building or fence.

28
Offence to light, use or carry tobacco product

(1)
A person must not, without lawful authority:

(a)
light any tobacco product, match or other material, or

(b)
use or carry any lighted tobacco product, match or other material, 

within 15 metres of any stack of grain, hay, corn or straw or any standing crop, dry grass or stubble field.

Maximum penalty: 50 penalty units

(2)
A person must not, without lawful authority, leave or deposit a lighted tobacco product, match or any incandescent material on any land, or on any bridge, wharf, pontoon or similar structure.

Maximum penalty: 50 penalty units.

Contact Officer:
Superintendent Darryl Dunbar, Manager Bushland Urban Interface Unit, (02) 8741 4933

File Reference:
NFB/02379

_____________________________

Total fire bans

Under Section 99 of the Rural Fires Act 1997, the Minister for Emergency Services may prohibit the lighting, maintenance or use of fires in the open air in a particular area or in the whole of NSW.

The Minister also has the power to grant exemptions for certain classes of fires and set conditions for their use. The exemptions that will usually be given by the Minister are as listed in Schedules 1 to 18 below, but these exemptions may be varied.

Schedule 1 - Fire fighting activities

Fire lit, maintained or used for the purpose of suppressing or controlling any existing bush fire; or for urgent repairs and/or maintenance of any firefighting or associated plant or equipment; or to provide food and refreshments for fire fighting personnel where such fire is lit, maintained or used under the direction of the Commissioner of the NSW Rural Fire Service, any officer of the NSW Fire Brigades, any officer authorised by the State Forests of New South Wales, any officer authorised by the Director General of the NSW National Parks and Wildlife Service, or any NSW Rural Fire Service Deputy Captain, Captain, Deputy Group Captain, Group Captain or Officer of the rank of Inspector or above, appointed pursuant to the provisions of the Rural Fires Act 1997 (NSW).

Schedule 2 - Emergency operations

Fire lit, maintained or used in association with any cutting, welding and/or grinding apparatus used by an emergency services organisation within the meaning of the State Emergency and Rescue Management Act 1989 (NSW) for the purpose of any emergency operations provided that, as far as is practicable:

(a)
the fire is lit and maintained in a manner which will prevent the escape of fire, sparks or incandescent or burning material from the site of the emergency; and

(b)
adequate fire fighting equipment is provided at the site of the emergency to prevent the escape or spread of the fire.

Schedule 3 - Fireworks

Fireworks lit and maintained as part of an organised public display, provided that: 

(a)
the person in charge of the display (‘the responsible person’) holds  a current “Display Fireworks Permit – General Permit” or a “Pyrotechnicians Licence” issued by WorkCover NSW;

(b)
the responsible person complies with the requirements of the WorkCover NSW publication “Fireworks Displays (DG 108)”;

(c)
approval to use of the land on which the fireworks display is to be held has been obtained in writing:

(i)
from the local authority for the area in which the land is located, if the land is controlled or managed by a local authority; or

(ii)
in any other case, from the owner or occupier of the land on which site the display will be held;

(d)
all fire, sparks or incandescent or burning material is extinguished at the conclusion of the display and prior to the responsible person leaving the site;

(e)
the display is conducted in a manner, which minimises the likelihood that fire, sparks or burning or incandescent material will impact on the land surrounding the display causing a fire;

(f)
precautions are taken to prevent the escape of fire, sparks or incandescent or burning material from the surrounding area; 

(g)
the responsible person must notify, during business hours, not less than forty eight hours prior to the commencement of the fireworks display:

(i)
the NSW Rural Fire Service Zone or District Manager for that District if the place where the display is to be held is within a rural fire district; or

(ii)
the Officer In Charge of the nearest NSW Fire Brigades fire station if the place where the display is to be held is within a fire district

and comply with any direction or additional condition which may be imposed by that Officer, which may include a direction that the fireworks not be lit.

Note:
Procedures for managing notifications of fireworks displays are given in In Orders 2007/1, Fireworks.
Schedule 4 - Religious/sacred ceremonies

Fire lit, maintained or used as part of a religious or sacred ceremony, including candles lit or maintained as part of a “Carols by Candlelight” celebration, provided that:

(a)
approval to use of the land on which the ceremony or celebration is to be held has been obtained in writing from:

(i)
the local authority for the area in which the land is located, if the land is controlled or managed by a local authority; or

(ii)
in any other case, the owner or occupier of the land on which site the ceremony or celebration will be held;

(b)
the ceremony or celebration is held on an open area of land so that any naked flame is surrounded by ground that is clear of all combustible material for a distance of at least 20 metres;

(c)
each fire or flame is constantly under the direct control or supervision of a responsible adult person;

(d)
each fire or flame is extinguished at the conclusion of the ceremony or celebration and prior to the person having control or supervision of the fire or flame leaving the site;

(e)
the person who obtained the consent of the local authority or the owner or occupier of the land to conduct the ceremony or celebration must ensure that all necessary steps are taken to prevent the escape of fire, sparks or incandescent or burning material from the site; and 

(f)
the person who obtained the consent of the local authority or the owner or occupier of the land to conduct the ceremony or celebration must, not less than six hours prior to the commencement of the ceremony or celebration, notify:

(i)
the NSW Rural Fire Service Zone or District Manager for that district, If the place where the ceremony or celebration is to be held is within a rural fire district; or

(ii)
the Officer in Charge of the nearest NSW Fire Brigades fire station if the place where the ceremony or celebration is to be held is within a fire district

and comply with any direction or additional condition which may be imposed by that officer which may include a direction that the fire or candles not to be lit.

Note:
Procedures for managing notifications of religious/sacred ceremonies are given in In Orders 2007/1, Total fire ban exemptions under schedules 4, 9 and 14.
Schedule 5 - Services and utilities - essential repairs/maintenance

Fire lit, maintained or used by, or under the authority of, a provider of energy, telecommunications, water, transport or waste removal/disposal services, in connection with the urgent and essential:

(a)
repairs; or 

(b)
maintenance

of facilities or equipment required for the continuation of the supply or provision of power, light, heat, cooling, refrigeration, communication, water, transport or sewerage provided that:

(a)
the fire is lit and maintained in a manner which will prevent the escape of fire, sparks or incandescent or burning material from the site of the works; 

(b)
adequate fire fighting equipment is provided at the site of the works to prevent the escape or spread of the fire.

Schedule 6 - Disposal of waste/putrescent material

Fire lit, maintained or used by a public authority as defined in the dictionary of the Rural Fires Act 1997 (NSW), for the disposal of waste or putrescent material likely to cause a health hazard provided that the fire is lit in a properly constructed incinerator designed to prevent the escape of fire, sparks or incandescent or burning material therefrom.

Schedule 7 - Sugar cane harvesting

Fire lit, maintained or used between the hours of 7 p.m. and 7 a.m. Australian Eastern Standard Summer Time for a purpose associated with the harvesting of sugar cane provided that:

(a)
the fire is lit and maintained in a manner which will prevent the escape of fire, sparks or incandescent or burning material from the area of cane which is to be harvested; and,

(b)
adequate fire fighting equipment is provided at the site of the fire to prevent the escape or spread of the fire,

(c)
the fire is under the direct control of a responsible adult person, present at all times until it is fully extinguished.

(d)
the person who lights the fire has complied with the requirements of section 87 of the Rural Fires Act, 1997. 

Schedule 8 - Bitumen roadworks

Fire lit or maintained or used for the purpose of heating bitumen in tankers, sprayers, storage units, mobile asphalt plants, mobile asphalt pavers and pavement recycling machines for road repair and construction works provided that:

(a)
the fire is lit and maintained in a manner which will prevent the escape of fire, sparks or incandescent or burning material from the equipment; and

(b)
adequate fire fighting equipment is provided at the site of the works to prevent the escape or spread of the fire. 

Schedule 9 - Disposal of diseased animal carcasses

Fire lit or maintained or used for the purposes of disposal of diseased sheep, cattle, chicken or other deceased stock carcasses provided that:

(a)
the fire is lit and maintained in a manner which will prevent the escape of fire, sparks or incandescent or burning material from the site of the fire;

(b)
adequate fire fighting equipment is provided at the site of the fire to prevent the escape or spread of the fire;

(c)
the site of the fire is surrounded by ground that is clear of all combustible material for a distance of at least 30 metres;

(d)
a responsible adult person is present at the site of the fire at all times while it is burning; and

(e)
prior to lighting such a fire, the person in charge of the operation must notify;

(i)
the NSW Rural Fire Service Zone or District Manager for that district if the place where the fire is to be lit is within a rural fire district; or

(ii)
the Officer in Charge of the nearest NSW Fire Brigades fire station if the place where the fire is to be lit is within a fire district

and comply with any direction or additional condition which may be imposed by that officer which may include a direction that the fire not be lit.

Note:
Procedures for managing notifications of disposal of diseased animal carcasses are given in In Orders 2007/1, Total fire ban exemptions under schedules 4, 9 and 14.
Schedule 10 - Bee hive “smokers”

Fire lit and maintained in a metal canister, known as a “bee hive smoker” used by apiarists to produce smoke for use in connection with the management of bees and bee hives, provided that:

(a)
the canister is a commercially available “bee hive smoker” designed to prevent the escape of sparks or incandescent or burning material;

(b)
the fuel for the canister is lit inside a building or vehicle by a responsible adult person and the canister is sealed prior to leaving the building or vehicle and being taken to the hives;

(c)
fire, sparks or incandescent or burning material is not permitted to escape from the canister in the open air;

(d)
the canister is not to be left unattended while it is alight; 

(e)
the fuel is totally extinguished inside a building or vehicle by the responsible adult person at the completion of use.

Schedule 11 - Electric or gas barbeques

1.
Fire lit, maintained or used for the purpose of food preparation on an electric appliance provided that:

(a)
the appliance is under the direct control of a responsible adult person, present at all time while it is operating;

(b)
no combustible material of any kind is allowed within two metres of the appliance while it is operating;

2.
Fire lit, maintained or used for the purpose of food preparation on a gas fired appliance provided that:

(a)
the appliance is under the direct control of a responsible adult person, present at all times while it is operating;

(b)
no combustible material of any kind is allowed within two metres of the appliance while it is operating;

(c)
a system of applying an adequate stream of water to the appliance and its surrounds is available for immediate and continuous use; and

(i)
the appliance is located on land on which is erected a permanent private dwelling and is not more than twenty metres from that dwelling; or

(ii)
where the appliance is not on land on which is erected a permanent private dwelling, both the appliance and the land on which it is located have been approved for the purpose by:

· the council of the area or:

· if the land is acquired or reserved under the National Parks and Wildlife Act 1974, the NSW National Parks and Wildlife Service; or

· if the land is within a state forest, State Forests of NSW. 

Schedule 12 - Charcoal production

Fire lit, maintained or used in accordance with Regulation 27(1)(a) of the Rural Fires Regulation 2002 (NSW), for the production of charcoal (but not for the destruction of waste arising therefrom) provided that:

(a)
the fire is lit and maintained in a manner which will prevent the escape of fire, sparks or incandescent or burning material from the site of the works; and

(b)
adequate fire fighting equipment is provided at the site of the works to prevent the escape or spread of the fire.

Schedule 13 - Mining operations

Fire lit, maintained or used in association with the cutting, welding and/or grinding apparatus used for the purpose of the urgent and essential maintenance and repair of mining equipment provided that:

(a)
the cutting, welding and/or grinding apparatus is used in a manner which will prevent the escape of fire, sparks or incandescent or burning material from the site of the works; and

(b)
adequate fire fighting equipment is provided at the site of the works to prevent the escape or spread of the fire.

Schedule 14 - Building construction/demolition – urgent and essential

Fire lit, maintained or used in association with welding, cutting and grinding work undertaken in the course of urgent and essential construction or demolition of buildings provided that:

(a)
the fire is lit and maintained in a manner which will prevent the escape of fire, sparks or incandescent or burning material from the site of the works;

(b)
adequate fire fighting equipment is provided at the site of the works to prevent the escape or spread of the fire; and

(c)
if the work is to be carried out above the normal ground or floor level the area below the works must be totally free of combustible material and any fire, spark or incandescent material must be prevented from falling to that area.

(d)
prior to lighting the fire, the person in charge of the work must notify:

(i)
the NSW Rural Fire Service Zone or District Manager for that district, If the site of the work is within a rural fire district; or

(ii)
the Officer in Charge of the nearest NSW Fire Brigades fire station if the site of the work is within a fire district

and comply with any direction or additional condition which may be imposed by that officer which may include a direction that the fire not to be lit.

Note:
Procedures for managing notifications of building construction/demolition are given in In Orders 2007/1, Total fire ban exemptions under schedules 4, 9 and 14.
Schedule 15 - Exhaust stacks for gas exploration, collection, drainage, refining facilities, oil refineries and steel works

Fire lit, maintained or used to dispose of gaseous exhaust emitted through a chimney in connection with the exploration, collection, drainage, refining, manufacture or purification of gas, oil, or metal provided that: the fire is lit and maintained in a manner which will prevent the escape of fire, sparks or incandescent or burning material from the site of the exploration, collection, drainage, refinery or manufacturing facility.

Schedule 16 - Hot air balloons

Fire lit, maintained or used in order to conduct commercial hot air balloon flying operations provided that:

(a)
not more than twelve hours prior to lighting such a fire the pilot must notify:

(i)
the NSW Rural Fire Service State Operations Centre on 
1800 679 737 of the proposed flight; and

(ii)
the NSW Rural Fire Service Zone or District Manager for the launch site if within the rural fire district and for each rural fire district on the proposed flight path; and

(iii)
the NSWFB Officer in Charge of the nearest NSW Fire Brigades fire station if the launch site is within the NSWFB fire district;

and comply with any direction or additional condition, which may be, imposed by the RFS or NSWFB, which may include a direction that the fire is not to be lit. The contact details for the RFS Zone or District Manager/s may be obtained from the RFS State Operations Centre on 1800 679 737 and the contact details for NSWFB may be obtained from the NSWFB Communications Centre on 1800 422 281;

(b)
at the time the balloon is launched:

(i)
the ambient air temperature is less than 30 degrees Celsius; and

(ii)
the average wind speed measured at ground level is less than 20 kilometres per hour;

(c)
the take off site is clear of all combustible material within a 3 metre radius of the balloon burner; 

(d)
the balloon has landed and all burners and pilot lights are extinguished by no later than 2 hours after sunrise;

(e)
any sighting of smoke or fire observed from the air is immediately reported to the NSW Fire Brigades via the Telstra “Triple Zero” emergency system;

(f)
the fire is lit and maintained in a manner which will prevent the escape of fire, sparks or incandescent or burning material from the balloon; and

(g)
adequate fire fighting equipment is carried in the balloon and by the ground/retrieval party to prevent the escape or spread of the fire.

Note:
Procedures for managing notifications relating to hot air balloons are given in In Orders 2007/6, Total fire ban exemptions - hot air balloons.
Schedule 17 - Olympic cauldron

Fire lit and maintained by the Sydney Olympic Park Authority in the “Olympic Cauldron” erected at Sydney Olympic Park.

Schedule 18 - Any other fire approved by NSW RFS Commissioner

Any fire, the lighting or maintenance of which is approved in writing by the Commissioner of the NSW Rural Fire Service, provided that the person who lights or maintains the fire complies with any conditions imposed by the Commissioner in relation to that fire.

Note:
Procedures for consultations between the NSWFB and the Rural Fire Service on exemptions under Schedule 18 are given in In Orders 2006/28, Consultation on Total Fire Ban exemptions.


Contact Officer:
Superintendent Darryl Dunbar, Manager Bushland Urban Interface Unit, (02) 8741 4933

File Reference:
NFB/02379

TRAINING

Firefighter refresher training

1.
Policy

Firefighters who have been absent from operational duties for periods specified in (2) below, must undergo a structured refresher training program in operational skills before returning to operational duties.

The Manager Recruit Training is responsible for refresher training for permanent firefighters. The Manager Operational Training is responsible for refresher training for retained firefighters.

2.
Application

This policy applies to permanent and retained firefighters who:

· have left the NSWFB and been reappointed (other than as a Recruit), or

· have been on leave for 12 months or more, or 

· are returning to operational duties following 12 months or more in a non-operational role, and who have not participated in skills maintenance programs during the previous 12 months.

3.
Procedure

	Activity
	Manager responsible

	
	Permanent firefighters
	Retained firefighters

	Consult Manager Operational Personnel about a returning permanent firefighter
	Duty/Zone Commander or Manager
	

	Determine firefighter’s date of return
	Manager Operational Personnel
	Zone Management Team

	Consult Manager Recruit Training about a returning permanent firefighter
	Manager Operational Personnel
	

	Consult Manager Operational Training about a returning retained firefighter
	
	Duty/Zone Commander

	Send pre-refresher material to firefighter six weeks before the start of training
	Manager Recruit Training
	Manager Operational Training

	Interview firefighter to determine training requirements
	Recruit Training
	Senior Instructor Country

	Assess skill gaps, taking into account previous service and length of absence
	Manager Recruit Training
	Manager Operational Training

	Allocate Instructor
	Manager Recruit Training
	Manager Operational Training

	Consult with the firefighter about refresher training
	Instructor
	Instructor

	If applicable, contact BA/Hazmat Training, Basic Life Support, Professional Development and Appliance Training to organise dates and times for refresher training 
	Instructor
	Instructor

	Facilitate refresher training
	Instructor
	Instructor

	Complete training documentation and forward to Manager Operational Personnel or Zone Management Team for filing on personal file
	Instructor
	Instructor

	If applicable, follow up alignment to career progression and notify Manager Operational Personnel
	Manager Professional Development
	Manager Professional Development


4.
Further information

For further information on reappointment processes and return to operational duty, contact the Manager Operational Personnel on (02) 9265 2830.  For further information on refresher training contact the Manager Recruit Training on (02) 9318 4305 or the Manager Operational Training on (02) 9895 4639.

Contact Officer:
Superintendent Gray Parkes, Manager Capability Training, 
(02) 9318 4854

File Reference:
NFB/07755

____________________

Senior Firefighters Promotional Program results

The following Firefighters have completed all the prerequisite modules and achieved competency in Level 2 Incident Control Systems (ICS). They will be promoted to the rank of Senior Firefighter as follows:

Name
Date of Promotion

8621 J Caraballo
17 October 2009

8657 P Kwong 
8 December 2009

8619 K McNamara
21 December 2010

8703 S Finnerty
16 April 2010

8434 T Rochford
5 May 2010

8584 S Parkin
7 May 2010

8637 R Pauling
2 August 2010

8740 J O’Carroll
20 August 2010

8747 N Hughes
20 August 2010

8756 A Cromarty
12 November 2010

8777 S Kimberley
7 January 2011

8778 J Calabretta
7 January 2011

8812 P Murray
29 April 2011

8852 J Davies
24 June 2011

8854 M Bryant
24 June 2011

The Commissioner extends his congratulations to the successful candidates.
Contact Officer:
 Paul Leary-Smith, Wayne Miller, Nic Anasson, Senior Firefighters Promotional Program Coordinators, (02) 9318 4865, (02) 9318 4852

File Reference:
NFB/03756

GENERAL

Start of daylight saving

Daylight saving will start in New South Wales at 0200 hours on Sunday 3 October 2010.  All clocks are to be advanced one hour (ie 0200 to 0300 hours), and an entry made in the Occurrence Book.

Contact Officer:
Anne Pickles, Manager Information Coordination, (02) 9265 2971

File Reference:
CHO/01040

SENIOR EXECUTIVE SERVICE

Appointment of Director Human Resources 

Mr Darren Husdell has been appointed to the Senior Executive Service Level 3 position of Director Human Resources as from 27 September 2010.

Contact Officer:
Brian White, Senior Human Resources Officer, (02) 9265 2871

File Reference:
CHO/06159

ADMINISTRATIVE AND TECHNICAL SUPPORT STAFF NOTICES

Vacancies

Business Manager, Clerk Grade 11/12, Newcastle

Pos No: 201002.  Permanent full-time. Total remuneration package valued to $131,481 pa, including salary (range $103,026 - $119,149), employer’s contribution to superannuation and leave loading.

Duties:  Provide expert, effective and credible human resources (HR) and finance analysis and advice to the Area and Zone Commanders. Provide advice to managers and staff in relation to the interpretation of legislation and policy, consistent with public sector and NSWFB legislation, policy and operating requirements. 

Selection criteria:  Demonstrated extensive experience providing financial and HR advice and support, including a sound knowledge of and ability to interpret relevant legislation and regulations. Thorough understanding of budgeting processes and experience in the budget management. Demonstrated experience in providing expert financial and HR analysis, advice and solutions, and demonstrated ability to partner with and coach operational managers. Demonstrated high level planning, analytical and problem solving skills, and demonstrated ability to prepare high level complex reports, briefings and correspondence. Highly developed communication, negotiation and supervision skills. Effective organisational skills and ability to manage competing priorities and a high volume workload. Experience in the operation of computer based systems with a good understanding and knowledge of computerised integrated HR management and accounting systems. Extensive project management skills and experience.

Inquiries:
Chief Superintendent Bob Murray, (02) 4927 2500, robert.murray@fire.nsw.gov.au
Information packages:
Shayne Elms, (02) 4927 2500, shayne.elms@fire.nsw.gov.au
Applications to:
Personnel Services Coordinator, NSW Fire Brigades PO Box A249, Sydney South NSW 1232, email jobs@fire.nsw.gov.au or online at www.jobs.nsw.gov.au 

Closing date:
10 October 2010
Finance Manager, Head Office, Clerk Grade 9/10

The NSWFB is undergoing organisational change and some directorates are being restructured.  As a result this position is being advertised internally and provides the opportunity for employees of NSWFB to gain permanent placement in a promotional position.

Position No: 718005.  Total remuneration package valued to $126,424 pa, including salary (range $99,063 - $114,566), employer’s contribution to superannuation and leave loading.

Job location:  Head Office

Duties:  Develop, operate and control the computerised accounting system and the accounting operations for the NSW Fire Brigades and ensure adherence to the Public Finance and Audit Act and Regulations, Treasurer’s Directions and the Fire Brigades Act 1989.  Prepare financial statements and reports for NSWFB management, NSW Treasury and other agencies.  Manage a team in the provision of a range of financial services including management of the banking function, taxation responsibilities, control of cash flow, and coordination of the decentralised Emergency Management finance functions.

Essential:  Extensive knowledge of the Public Finance and Audit Act and Regulations, Treasurer’s Directions, Commonwealth taxation legislation, Australian Tax Office rulings, Financial Reporting Code, Accounting Legislation and Standards, and accrual accounting.  Sound experience in public sector accounting and finances particularly accrual accounting, the General Ledger, Accounts Payable, Accounts Receivable and cash management areas.  High level numeracy skills together with the ability to assimilate and analyse financial information and produce financial reports to Executive Management, Treasury and external organisations.  Sound communication and interpersonal skills.  Computer skills with experience in the SAP computerised accounting system, and the ability to produce spreadsheets and reports using Excel, Access databases and Word for Windows.  Demonstrated ability to supervise staff in a high volume, time critical environment.  Formal accounting qualifications at degree level together with membership of a recognised professional accounting body.

Inquiries:
Ashley Hawkins, (02) 9265 2844

Information packages:
Dianne Carroll, (02) 9265 2673

Applications to:
Personnel Services Coordinator, NSW Fire Brigades, PO Box A249, Sydney South NSW 1232 or email to jobs@fire.nsw.gov.au
Closing date:
8 October 2010

Business Officer, Clerk Grade 7/8, Queanbeyan

Pos No: 201002. Permanent full-time.  Total remuneration package valued to $95,451 pa including salary (range $78,142 - $86,498), employer’s contribution to superannuation and leave loading.

Duties:  Provide support in the administration and analysis of the Area and Zone’s budget. Prepare draft financial reports for review, interpretation and analysis. Process journal transfers in SAP and monitor expenditure.  Act as the contact for Area and Zone staff on financial and administrative policies and practices. Provide professional human resource (HR) services and advice, including local induction, HR legislation, performance management, general administration, HR systems maintenance and provision of advice and support to staff.

Essential:  Demonstrated experience in the provision of financial and HR analysis, advice and support, including working knowledge of and ability to interpret relevant legislation and regulations.  Experience in the operation of computer based systems with a good understanding and knowledge of computerised integrated HR management and accounting systems.  Demonstrated experience in accounting and financial management.

Demonstrated competence in the use of a modern computerised financial management system.  Analytical and problem solving skills.  Well-developed interpersonal, communication and negotiation skills, and demonstrated customer service skills.  Demonstrated extensive computer skills particularly in the use of spreadsheets and word processing.  Effective administrative skills and ability to manage competing priorities and a high volume workload.

Inquiries:
Area Commander Regional South, (02) 6284 2150
Information packages:
Kelly Epps, (02) 9265 2774, kelly.epps@fire.nsw.gov.au
Applications to:
Personnel Services Coordinator, NSW Fire Brigades, PO Box A249, Sydney South NSW 1232, email jobs@fire.nsw.gov.au or online at www.jobs.nsw.gov.au
Closing date:
10 October 2010
Fleet Administration Officer, Clerk Grade 3/4

Position No: 932016.  Clerk 3/4, Fleet Management Unit, Greenacre.  Permanent full-time.  Total remuneration package valued to $70,382 pa including salary (range $58,249 - $63,781) employer’s contribution to superannuation and leave loading.

Duties: Provide high level of administrative assistance to support the professional delivery of services, high quality work and ensure customer service needs are met.

Selection criteria: Ability to interpret and apply relevant Awards, policies and procedures associated with entitlements, timesheets, accidents, pool vehicles and electronic ordering for example. Experience in general office administration and broad support services together with professional telephone techniques and a high level of customer service orientation. Demonstrated experience and advanced skill in word processing, spreadsheets and database operations, including accurate data entry skills. Practical experience in accrual accounting principles and relevant financial systems. Well developed interpersonal, communication and customer service skills are required to effectively undertake this position, together with good organisational skills and ability to manage competing priorities and a high volume workload. Demonstrated ability to work effectively with minimal supervision and proven ability to work as part of a team. 

Inquiries:
Peter Fanning, (02) 9742 7479

Information packages:
May Levy, (02) 9742 7455, may.levy@fire.nsw.gov.au
Applications to:
Personnel Services Coordinator, NSW Fire Brigades, PO Box A249, Sydney South NSW 1232, email jobs@fire.nsw.gov.au or online at www.jobs.nsw.gov.au.  Electronic applications must be MS Word compatible.

Closing date:
4 October 2010
____________________

Staff changes

	Name
	Position
	Action
	Date

	Don Giron
	Manager Workforce Policy and Planning
	Seconded In
	13.9.2010

	Adrian Abela
	Fire Vehicle Repairer
	Hire (Section 27)
	13.9.2010

	Lynnette Archer
	Alarms Administrator
	Hire
	24.9.2010


Correction

The notice of resignation for Helen Pandoleon in In Orders 2010/20 was incorrect and should have read:

	Name
	Position
	Action
	Date

	Helen Pandoleon
	Supervising Clerk - Rescue
	Seconded Out
	3.9.2010


PERMANENT FIREFIGHTERS NOTICES

Appointments

The following appointment is subject to the provisions of the Industrial Relations Act 1996.  In some cases appointments may not be appealable.  The 21 day period for any appeal commences on the date of this In Order.

	Position


	No.
	Name
	Date of Decision

	Supervisor, Sydney Communication Centre 
	7747
	C Gates
	18.9.2010


Recruit Firefighters

The following Recruit Firefighters were appointed to the NSW Fire Brigades on 22 September 2010:

520938 
S Dixon

900844 
B Martin

900845 
M Jordan

900846 
M Gomez

900847 
J Lavery

900848 
P Cantrell

900849 
A Child

900850 
B Leyshon

900851 
D Lautier

900852 
T Furner

900853
P Cooke

900854
S Radi


900855
M Pridham

900856
K Strudwick

900857
P Wylks

900858 
B Osmond

900861
J Morris

900862
L Thomson

900863
A Soliatis

900864
M O’Connor

________________________

Promotions

Station Officer Level 2 to Inspector

5992
J Andrews
24 September 2010

Station Officer Level 1 to Station Officer Level 2

7604
R Bland
15 August 2010

7749
A Hojel
26 September 2010

7783
G Bell
26 September 2010

7857
J Wright
26 September 2010

7515
D Bofinger
26 September 2010

7737
J Vineburg
26 September 2010

7711
D Manson
26 September 2010

7717
E Rampling
26 September 2010

7839
B Smith
26 September 2010

7747
C Gates
26 September 2010

7847
S Straney
26 September 2010

7374
J Cordell
26 September 2010

7543
J McDonnell
26 September 2010

7163
S Griffiths
26 September 2010

7777
R Weckert
26 September 2010

7774
W Schweickle
26 September 2010

7748
M Henly
26 September 2010

7840
K Smith
26 September 2010

7852
P Vaiciurgis
26 September 2010

7805
B Howe
26 September 2010

7830
M Newcomb
26 September 2010

6941
B Howe
26 September 2010

Retirements

5214 
Station Officer
B Harrington
23 September 2010

5687 
Station Officer
G Warden
23 September 2010

RETAINED FIREFIGHTERS NOTICES

New members appointed to Brigades

900821
M Brooks
Mortdale
25 August 2010

900822
S Hemsley
Bundeena
1 September 2010

900873
N Woodcock
Saratoga
3 September 2010

900870
S Anderson
Saratoga
3 September 2010

900868
N Rooney
South West Rocks
14 September 2010

900869
W Goodwin
Kyogle
16 September 2010

900865
S Overy
Cowra
20 September 2010

900878
M Deans
Unanderra
21 September 2010

900874
M Cole
Coraki
21 September 2010

900875
D Benhaim
Brunswick Heads
21 September 2010

900879
B Lips
Moss Vale
27 September 2010

900877
J Rallings
Bundanoon
27 September 2010

Relinquishment of Rank

288039
RetF L Achurch
Evans Head
Deputy Captain
7 September 2010

Appointed to Ranks

521151
RetF C Gibson
Parkes
Deputy Captain
27 August 2010

321017
RetF J Wall
Hay
Deputy Captain
6 September 2010

239017
DCapt D Clifton
Broken Hill South
Captain
6 September 2010

513009
RetF D Smyth
Young
Captain
13 September 2010

522275
RetF D Brown
Paxton
Captain
15 September 2010

381057
RetF S Campbell
Moree
Captain
17 September 2010

521679
RetF D McHardie
Cobar
Deputy Captain
20 September 2010

These appointments are subject to the provisions of the Industrial Relations Act 1996.  The 21 day period for appeal commences from the date of this In Order.

Appointed as Engine Keepers

217030
RetF C Pearman
Batemans Bay
13 September 2010

521937
RetF M Lawson
Kelso
16 September 2010

Transfers

522012
RetF L Babula
Mittagong
to
Bowral
2 August 2010

900281
RetF K Strachan
Morisset
Kingscliff
1 September 2010

900434
RetF L Gow
Ingleburn
Camden
15 September 2010

522222
RetF D Hatherly
Oberon
Tingira Heights
17 September 2010

240041
RetF L Herrington
Mullumbimby
Kingscliff
21 September 2010

237036
RetF J Parkinson
Braxton
Morpeth
21 September 2010

450059
RetF S Azzopardi
Saratoga
Toukley
26 September 2010

Terminations

522265
RetF J Martin
Cobar
25 August 2010

Resignations

250021
RetF P Breen
Canowindra
13 July 2010

521498
RetF J Krah
Holmesville
18 August 2010

358034
RetF P Evans
Laurieton
24 August 2010

520438
RetF J Camden
Saratoga
5 September 2010

900173
RetF B Willcockson
Bowraville
9 September 2010

900445
RetF R Weber
Nelson Bay
19 September 2010

385023
RetF D Byfield
Moss Vale
20 September 2010

520938
RetF S Dixon
Umina
21 September 2010

522130
RetF M Kerr
Bellbird
22 September 2010

Transferred to Honorary List

250021
RetF P Breen
Canowindra
14 July 2010


Greg Mullins AFSM


Commissioner
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