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POLICIES

Information Security Policy
FRNSW manages information in accordance with statutory requirements and international standards.  The Information Security Policy which details this commitment has been revised and is now available on the intranet.  Keeping information and data secure is a key function of Information Technology directorate, however, all staff also have obligations under the policy.  
Key points

The Information Security Policy outlines the key requirements of staff:
· Sensitive information should be saved so that access is limited to staff who need to know the information
· Clean desk policy – sensitive information should be placed in electronic formats where possible.  If it is not possible to scan and save documents then the hard copies should be held in a locked area where access to the documents is limited
· Significantly higher standards are required for ‘protected’ documents.  These requirements are detailed on the Information Classification Labelling and Handling toolkit
Who needs to read this policy?

All staff, particularly those handling sensitive information, should be familiar with this policy.
Rescindments

This policy rescinds Commissioners Orders 2011-15, Information Security Policy

Contact Officer:
Chief Information Security Officer




(02) 9269 6580

File Reference:
NFB/00209

Travel Policy 

Travel Policy and Procedures have been updated

Travel policy and procedures (Version 03) has been published on the Procurement Policy and procedure toolkit. 

Key points of the revision are:         

· Procedures to be followed when applying for overseas travel

· New Government Travel Contract with FCm Travel Solutions

The list of authorised booking officers has also been updated to include booking officers for overseas travel.  A briefing template for overseas travel has been added to the template menu under FRNSW on the menu bar of MS Word.

Travel should be undertaken in accordance with the Travel policy and procedures.  Accommodation should be pre booked using the new Government Travel contract unless it is impractical to do so or where exceptional circumstances apply.

Who needs to read this policy/procedure?

All staff undertaking domestic or international travel should be aware of the Travel policy and procedures before seeking approval to travel.
Rescindments

This documents rescinds Commissioner’s Orders 2015-13, Travel Policy & Procedures Vrs 2
Contact Officer:
Guy Tesoriero, Assistant Director Strategic Procurement and Contract Services, (02) 9742-7441

File Reference:
FRN12/0597

Notices

New Recommended Practices for Kitchen Fire Simulator Recommended practice, Kitchen Fire Simulator

The recommended practice for Kitchen fire simulator has been updated and published in the Equipment recommended practices page of the intranet.  Highlights of the new recommended practice include:

· New procedures for the safe use of the KFS Mini.

· A revised oil/water mixing ration for all kitchen fire simulator demonstrations.

· An increase in the safety distance to 6 metres.

· The requirement to turn off the gas supply before applying the water 

Who needs to read this recommended practice?

This recommended practice must be read by all firefighters trained in the use of the kitchen fire simulator before their next demonstration with the simulator.  As reading the recommended practice is a training requirement, training records must be updated to show that the recommended practice has been read.

Recindments
This recommended practice rescinds Recommended Practise Kitchen Fire Simulator Version 02

Contact Officer:
Senior Firefighter Paula Raat, Program and Events Coordinator, Community Safety Unit, Greenacre. (02) 9742 7142

File Reference:
FRN13/4163

GENERAL NOTICE
Change of postal address for Metropolitan North 2 Zone Office

The postal address for the Metropolitan North 2 Central Coast Office has changed.  Please send all correspondence to:


Metropolitan North 2 Central Coast


Fire & Rescue NSW


Suite 1, 36 Alison Road


WYONG   NSW   2259

Contact Officer:
Superintendent Andrew Cozens, (02) 4353 2351

File reference:
NFB/05312

Leading Firefighter Tests
Progression from Senior Firefighter to Leading Firefighter is now subject to:

a)
at least 24 months service with FRNSW at Senior Firefighter rank; and

b)
completion of the Leading Firefighter Test which consists of two components, one an operational test and the other psychometric tests; and

c)
application and acceptance onto the Leading Firefighter Program; and

d)
successful completion of the Leading Firefighter Program within a reasonable time.

Eligible Senior Firefighters may request to take the Leading Firefighter Test at any time by email to LFApplications@fire.nsw.gov.au.  The operational and psychometric tests will both be conducted online and whenever practicable, at the Senior Firefighter's own station/workplace. 

FRNSW will ordinarily schedule tests within four weeks of a request to take them, but this will depend on numerous factors, including the amount of notice provided and the availability of an observer. 

Any applicant who believes they require assistance to take the Leading Firefighter Test must contact the officer listed below.

For further details see the Progression to Leading Firefighter Procedure and the Leading Firefighter Test FAQs on the Rank Progression and Promotion intranet page. 

Questions and concerns can be sent to LFFeedback@fire.nsw.gov.au.
Contact Officer:
Assistant Director Recruitment & Staffing, (02) 9265 2869

File Reference:
FRN16/207

Leading Firefighter Program positions 

Applications are invited from Senior Firefighters for Leading Firefighter Program (LFP) positions in accordance with Clause 13.7 of the Crown Employees (Fire and Rescue NSW Permanent Firefighting Staff) Award 2016.
Eligibility

To be eligible to apply, applicants must have taken the Leading Firefighter Test prior to the close of applications.

Applicants for LFP positions available within the greater Sydney area (GSA) must be:

· permanently attached to a station within the GSA, or

· the permanent occupant of an Operational Support position.

Applicants for LFP positions outside the GSA must be permanently attached to a station within the Transfer Register area in which the position is available.

Selection

Selection for placement on the LFP shall be determined by order of the Leading Firefighter Test results achieved by the applicants for each location. 

LFP positions available

There are 23 LFP positions now available.

7 LFP positions, in total, are currently available within the GSA –

Zones ME1, ME2, ME3, MW1, MW2, MS2 and MS3

3 LFP positions, in total, are currently available within the following Regional Transfer Register areas – 

Central Coast Transfer Register area - 1 position

Northern Rivers Transfer Register area - 2 positions

13 LFP positions, in total, are currently available within the following Country Transfer Register areas – 

Armidale Transfer Register area 

- 1 position

Batemans Bay Transfer Register area 
- 1 position

Bathurst Transfer Register area 

- 1 position

Broken Hill Transfer Register area 
- 2 positions

Dubbo Transfer Register area 

- 2 positions
Moree Transfer Register area 

- 1 position

Nowra Transfer Register area 

- 2 positions

Orange Transfer Register area 

- 1 position

Tamworth Transfer Register area 

- 1 position

Wagga Wagga Transfer Register area 
- 1 position

How to apply

To apply for a position on the LFP, complete the Application for Placement on the Leading Firefighter Program.  Applicants will receive a confirmation email that their application has been received.  All applicants should ensure that they have received this confirmation email.  Failure to receive an email means the application has not been received and therefore cannot be progressed.

Closing date for applications

The closing date for applications for these current LFP positions is 1700 hours Wednesday 10 August 2016.

Future LFP positions

Future applications will be called as and when required on an ongoing basis, however, anticipated staffing needs mean that next round of invitations for applications will be made as follows:

September/October 2016

7 LFP positions, in total, will become available within the GSA –

Zones ME1, ME2, ME3, MW1, MW2, MS2 and MS3

8 LFP positions, in total, are currently available within the following Regional Transfer Register areas – 

Blue Mountains Transfer Register area
- 2 positions

Maitland Transfer Register area 

- 2 positions

Illawarra Transfer Register area 

- 2 positions

Newcastle Transfer Register area 

- 2 positions

4 LFP positions, in total, are currently available within the following Country Transfer Register areas – 

Albury Transfer Register area 

- 1 position

Coffs Harbour Transfer Register area 
- 1 position

Port Macquarie Transfer Register area 
- 1 position

Queanbeyan Transfer Register area 
- 1 position

For further details see the Progression to Leading Firefighter Procedure and the Leading Firefighter Test FAQs on the Rank Progression and Promotion intranet page. 

Questions and concerns can be sent to LFFeedback@fire.nsw.gov.au.
Contact Officer:
Assistant Director Recruitment & Staffing, (02) 9265 2869

File Reference:
FRN16/207

PERMANENT FIREFIGHTERS NOTICES

Vacancies
All current firefighter vacancies may be accessed via the internal Jobs Board and applications must be completed online by following the links provided.

Online applications must include a brief cover letter, resume and address the two targeted questions.

Team Leader Coordination, Operational Support Inspector
Applications are invited from firefighters holding the rank of Inspector, Leading Station Officer and Station Officer, for the position of Operational Support Inspector, Team Leader Coordination.  This is a re-advertised position.
Note that as this is a re-advertised position, all firefighters holding the rank of Station Officer with FRNSW for at least 24 months are now eligible to apply.
Inquiries:
 Superintendent Andrew Dadley, Manager Training Coordination & Resources, 0419 217 946.
Closing date:
27 July 2016

Taleo reference:
00004FRR
Manager Command Leadership & Management, Superintendent
Applications are invited from firefighters holding the rank of Superintendent and Inspector for the position of Manager Command Leadership & Management.
Inquiries:
A/Chief Superintendent Roger Mentha, A/Assistant Director Training, 0408 860 800.
Closing date:
27 July 2016

Taleo reference:
00004GZX
Manager Technical Training, Superintendent
Applications are invited from firefighters holding the rank of Superintendent and Inspector for the position of Manager Technical Training.  This is a re-advertised position.
Inquiries:
A/Chief Superintendent Roger Mentha, A/Assistant Director Training, 0408 860 800.
Closing date:
27 July 2016

Taleo reference:
00004BP1
Training Officer Comsafe, Operational Support Level 2
Applications are invited from firefighters with at least 48 months service from the date of commencement as a recruit firefighter for the position of Training Officer Comsafe, Operational Support Level 2.
Inquiries:
 Terrianne Mathews, Manager Comsafe, (02) 9269 6422.
Closing date:
27 July 2016

Taleo reference:
00004ET1
Training Officer Firefighting Operations Training (FFOT), Operational Support Level 2 (2 positions)
Applications are invited from firefighters with at least 48 months service from the date of commencement as a recruit firefighter for the position of Training Officer Firefighting Operations Training, Operational Support Level 2.
Inquiries:
Inspector John McDonough, Team Leader Firefighting Operations Training, 0400 440 361.
Closing date:
27 July 2016

Taleo reference:
00004JCH
Duty Commander RN1 (Inspector)
Applications are invited from firefighters holding the rank of Inspector, Leading Station Officer and Station Officer for the position of Duty Commander RN1, Port Macquarie.

Note that to be eligible to apply, a Station Officer must have at least 24 months service with FRNSW as a Station Officer and have been accepted onto the Leading Station Officer program.
Inquiries:
Superintendent Stephen Hirst, Zone Commander RN1, (02) 6581 3166.
Closing date:
27 July 2016

Taleo reference:
00004HU5
Team Leader Hazmat/CBR, Operational Capability
Applications are invited from firefighters holding the rank of Inspector, Leading Station Officer or Station Officer for the position of (Operational Support Inspector) Team Leader Hazmat/CBR, Operational Capability.
Note that to be eligible to apply, a Station Officer must have at least 24 months service with FRNSW as a Station Officer and have been accepted onto the Leading Station Officer program.
Inquiries:
Superintendent Darryl Dunbar, 0488 787 237.
Closing date:
27 July 2016


Taleo reference:
00004JV6

Station Officer, Armidale
Applications are invited from firefighters holding the rank of Station Officer, Leading Station Officer, Leading Firefighter and Senior Firefighter for the position of Station Officer, Armidale.
Note that to be eligible to apply, a Senior Firefighter must have at least 36 months service with FRNSW as a Senior Firefighter and have been accepted onto the Leading Firefighter program.
Inquiries:
Superintendent Tom Cooper, Zone Commander RN3, 0400 440 100.
Closing date:
27 July 2016

Taleo reference:
00004JAV
Station Officer, Dubbo
Applications are invited from firefighters holding the rank of Station Officer, Leading Station Officer, Leading Firefighter and Senior Firefighter for the position of Station Officer, Dubbo.

Note that to be eligible to apply, a Senior Firefighter must have at least 36 months service with FRNSW as a Senior Firefighter and have been accepted onto the Leading Firefighter program.
Inquiries:
Superintendent Gary Barber, Zone Commander RN1, 0417 297 670.
Closing date:
27 July 2016

Taleo reference:
00004GLK

Station Officer, Broken Hill
Applications are invited from firefighters holding the rank of Station Officer, Leading Station Officer, Leading Firefighter and Senior Firefighter for the position of Station Officer, Broken Hill.

Note that to be eligible to apply, a Senior Firefighter must have at least 36 months service with FRNSW as a Senior Firefighter and have been accepted onto the Leading Firefighter program.
Inquiries:
Michael Van Den Bout, Duty Commander RW3, (02) 6953 6583.
Closing date:
27 July 2016

Taleo reference:
00004GL4

Appointments
Correction from Commissioner’s Orders 2016-12
6763

P Church
Training and Assessment

13 June 2016
Officer




Promotions
Station Officer to Leading Station Officer
6096

J Moore





2 June 2016

7323

A McCready




17 May 2016

6886

P Collis





30 March 2016

7238

A Barber




2 May 2016

7725

R Donohoe




7 April 2016

8151

A Shurety




24 March 2016

Senior Firefighter to Leading Firefighter
8897

J Hughes




14 April 2016
Firefighter to Qualified Firefighter


346027

L Allen





17 April 2015
Separations


Resignation


7960

SF C Higgins




19 May 2016


Retirements


6952

SF D Ball




10 June 2016
8320

SF P McIvor




10 June 2016

8771

QF B Williams




17 June 2016

RETAINED FIREFIGHTERS NOTICES
New Members appointed to Brigades

904273
J Ridges
Budgewoi

15 July 2016
904 854
D O’Connor
Lake Cargelligo

6 June 2016

904857
D Hodges
Cobar

10 June 2016

904858
S Wojtkiewicz
Batemans Bay

14 June 2016
904864
N Hogan
Doyalson

15 June 2016

904860
A Siemer
Broken Hill

17 June 2016
904861
J Smith
Junee

20 June 2016

904862
K Snape
Casino

21 June 2016

904863
N Cole-Herring
Bourke

21 June 2016

904859
J Taylor
Wauchope

22 June 2016

904865
H Hoare
Walcha

22 June 2016

904866
T Wilkins
Bingara

22 June 2016
Appointment of Rank

901927
RetF S Pyne
Tarro

Deputy Captain
1 June 2016
371014
RetF C Warden
Macksville

Deputy Captain
15 June 2016

521991
RetF R Read
Port Macquarie

Deputy Captain
15 June 2016
Separations

903579
RetF N Schroder
Merimbula
21 April 2015
450042
RetF S Hansen
Terrigal
18 August 2015
903979
RetF D Beaver
Wyong
29 August 2015
902102
DCapt T Spilstead
Wyong
30 August 2015
903838
RetF T Barriskill
Doyalson
10 September 2015
901562
RetF J Martin
Umina
23 October 2015
904351
RetF K Lear
Budgewoi
28 October 2015
902188
RetF R Fredericks
Armidale
9 March 2016

903164
RetF C Bird
Coffs Harbour
25 April 2016

900347
RetF B Rogers
Bangalow
20 May 2016

900273
RetF J Lawson
Glen Innes
23 May 2016

902216
RetF G Holman
Scone
24 May 2016
522349
RetF M Diggins
Junee
26 May 2016

901925
RetF J Simon
Bellingen
31 May 2016

901591
RetF G Regan
Bourke
4 June 2016

Retirements

376030
Capt P Laver
Merewether
25 November 2015
522276
RetF C Rickard
Finley
4 December 2015

Transferred to Honorary List

450042
RetF S Hansen
Terrigal
19 August 2015
376030
Capt P Laver
Merewether
26 November 2015

ADMINISTRATION & TRADES Staff NOTICES

Appointments


	Service No
	Name
	Position
	Effective Date

	904840
904850
	J Burton
K Summerhayes
	Area Administrative Support Officer
Administrative Support Officer

	27 June 2016

20 June 2016


Separations


	Service No
	Name
	Position
	Effective Date

	30130
903865


	J Afflick
K Murphy
	Information Liaison Officer
Project Officer Evaluation & RTO
	10 June 2016

10 June 2016



Greg Mullins AFSM
Commissioner
29 June 2016
